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SECTION I – RECOGNITION 1 
 2 
The Poway Unified School District Board of Education (hereinafter referred to as the 3 
“District” or as the “Employer”) recognizes the Poway Federation of Teachers (hereinafter 4 
referred to as the “Federation” or the “Exclusive Representative”) as the sole and 5 
exclusive bargaining agent for the District certificated employees defined below. 6 
 7 
The employees in this unit are: All classroom teachers, teachers of Special Education,  8 
Career Technical Education (CTE) teachers, Teachers on Special Assignment (TOSAs), 9 
Pre-school Teachers, School Librarians, Resource Nurses, Speech Language 10 
Pathologists (SLPs), Reading Specialists, Educational Audiologists, Temporary 11 
Teachers, summer school teachers, full-time substitutes under contract, Adult Education 12 
teachers teaching more than six hours per week and hourly “Impact Teachers.” 13 
 14 
The term “employee,” “employees,” “teacher,” and “teachers” as used throughout this 15 
agreement specifically excludes all management, supervisory, and confidential 16 
employees, and all other certificated employees not specified above. Whenever the term 17 
“teacher” or “teachers” is used, it specifically refers to the members of this bargaining unit. 18 
 19 
The Federation shall be notified of all new certificated employee classifications in 20 
sufficient time for Federation input concerning the proper unit placement of the new 21 
classification. When the District and Federation agree, the new certificated employee 22 
classification shall be included in this unit and thereby covered by this agreement 23 
immediately.  24 
 25 
When the District and Federation disagree, PERB will be consulted for a ruling. If 26 
determination is made that the new classification is in the unit, those employees shall be 27 
covered immediately under the terms of this agreement. 28 
 29 

30 
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SECTION II – DURATION OF AGREEMENT 1 
 2 
This agreement shall become effective on July 1, 2026, and shall remain in force until 3 
June 30, 2029. 4 
  5 
This agreement is based on a set of assumptions derived from the Preliminary State 6 
Budget for education and District budget assumptions for the school year as discussed in 7 
the fiscal Interest Based Problem Solving group as of April.  The Federation and the 8 
District agree to use an ongoing fiscal Interest Based Problem Solving group to review 9 
and reconcile revenue, expenditures and ending balances of the PUSD budget for school 10 
years covered by this agreement.   11 
 12 
The parties agree to hold the second Tuesday following the Governor’s May Revise, of 13 
each school year as a target date for completion of this agreement.  By November 30, the 14 
group will reconcile revenue, expenditures and ending balances and assumptions as data 15 
points for possible adjustments to the total compensation and work year. 16 
 17 
Articles of this Agreement may be amended by mutual consent during the duration of this 18 
agreement. 19 
 20 
During the 2026/27 school year, each party shall have the right to reopen Section III-21 
Health Benefits and Section XI-Wages, and not more than four additional sections and 22 
other articles as may be mutually agreed. 23 
 24 
During the 2027/28 school year, each party shall have the right to reopen Section III-25 
Health Benefits and Section XI-Wages, and not more than four additional sections and 26 
other articles as may be mutually agreed. 27 
 28 
During the 2028/29 school year, each party shall have the right to reopen Section III-29 
Health Benefits and Section XI-Wages, and not more than four additional sections and 30 
other articles as may be mutually agreed. 31 

32 



 

5 
 

SECTION III – HEALTH AND WELFARE BENEFITS 1 
 2 
Except as otherwise provided, the District shall provide the basic insurance package to 3 
all eligible unit members. The basic insurance package shall be major medical offered 4 
through HMO carrier(s), vision, dental HMO or PPO, and life insurance coverage for the 5 
employee only. 6 
 7 
All unit members will be covered for life insurance coverage for the employee only.   8 
Each year, the base District contribution per employee will be calculated as follows: The 9 
cost of the employee only coverage for the basic insurance package, as defined above, 10 
multiplied by the number of employees selecting those options, plus the amount used for 11 
“cell enhancement” for the preceding benefit year. That sum divided by the total number 12 
of unit employees who qualify for benefits for the current benefit year will be adjusted by 13 
an amount equal to the arithmetic average of the premium increases for the employee 14 
only of the basic insurance package as defined above.  An additional amount of funds will 15 
be calculated by multiplying the number of unit members who opt out of major medical 16 
coverage by the previous year’s amount times the same percentage of increase as the 17 
arithmetic average as calculated above.  The Federation and the District will mutually 18 
agree upon the use of these additional funds.  Employee enrollment from June 30 of the 19 
previous school year shall be used as the basis for these negotiations.  20 
 21 
MEDICAL EXAMINATIONS 22 
 23 
Medical examinations required as a condition of employment shall be paid for by the 24 
District at the time the employee signs a contract. 25 
 26 
TAX SHELTERED ANNUITIES 27 
 28 
Employees in this Unit may participate in an approved tax-sheltered annuity with the 29 
District providing payroll deductions for this purpose. Teachers may change the tax-30 
sheltered programs in which they participate by notifying the Payroll Department of the 31 
intended change by the first of each month in which the change is to be effective. 32 
 33 
SABBATICAL LEAVE 34 
 35 
Employees on Sabbatical Leave of Absence shall receive full employee insurance 36 
coverage without interruption to be paid by the District. 37 
 38 
UNPAID LEAVE 39 
 40 
Employees on District-approved, non-paid leave of absence, or retired employees, may 41 
elect to continue the coverage for themselves and dependents. Premiums required for 42 
coverage must be paid in advance either annually, semi-annually, or quarterly. 43 
 44 
DURATION OF BENEFITS 45 
 46 
Should an employee’s employment terminate following the last day of the school year 47 
and before the commencement of the ensuing school year, such employee shall be 48 
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entitled to continue to be covered under the health, dental, and vision care plan until 1 
August 31 of the ensuing school year. 2 
 3 
PART-TIME TEACHERS 4 
 5 
Part-time unit members, including shared contracts, working 50% or more of the full-time 6 
equivalent shall receive the basic insurance package. Teachers who are working less 7 
than 50% of the full-time equivalent are not eligible for benefits, except: 8 
 9 
1. Employees who transfer from a position of 50% or more of the full-time equivalent to 10 

less than 50% of the full-time equivalent may continue coverage on the benefits plan 11 
on an employee-pay-all basis until the later of: 12 

 13 
(a) The August 31 following the date of the reduced service, or 14 

 15 
(b) The end of the month, three months following the date of the reduced service. 16 

 17 
2. Employees who are covered under the benefits plan on a leave of absence status, 18 

who return to work in a position of less than 50% of the full-time equivalent may 19 
continue coverage on the benefits plan on an employee-pay-all basis for the same 20 
duration as Paragraph 1 above. 21 

 22 
3. Employees may elect to continue the coverage for themselves and dependents by 23 

submitting the annual premium in advance to the Payroll Department of the Poway 24 
Unified School District or by arranging for payroll deductions. 25 

 26 
HOURLY TEACHERS 27 
 28 
Hourly unit members working over 50% of a full-time teacher shall receive the basic  29 
insurance package.  Unit members will receive Two thousand fifty dollars of  30 
discretionary funds in the following manner: 31 

a. 55%-64% assignment will receive $410 (20%) of discretionary funds per year. 32 
b. 65%-74% assignment will receive $820 (40%) of discretionary funds per year. 33 
c. 75%-84% assignment will receive $1230 (60%) of discretionary funds per year. 34 
d. 85%-94% assignment will receive $1640 (80%) of discretionary funds per year. 35 
e.   95%-100% assignment will receive $2050 (100%) of discretionary funds per year. 36 

 37 
HEALTH AND WELFARE BENEFITS FOR RETIRED TEACHERS 38 
 39 
SEE APPENDIX C: OPEB Funding (Other Postretirement Employee Benefits) MOU.  40 
 41 
Unit members with ten years of benefited eligible district service or more in the bargaining 42 
unit will receive the equivalent of the cost of least expensive medical, dental and vision 43 
coverage for use toward Health and Welfare premiums from the time of STRS/PERS 44 
retirement from the District until age 65.  All monies paid by the District must be used for 45 
medical, and/or dental and/or vision coverage; no other benefits are covered. Unit 46 
members selecting a more expensive medical, dental, or vision plan will pay the 47 
difference in premium costs. If at any time a unit member ceases coverage for a PUSD 48 
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medical, dental or vision plan, the unit member becomes ineligible to reinstate election of 1 
said plan. 2 
 3 
Teachers moving out of the area or electing non PUSD coverage will be reimbursed for 4 
the same dollar amount up to, but not to exceed the actual cost of the least expensive 5 
medical, dental and vision coverage. Any unused monies remain with the District. 6 
 7 
Unit members with ten years of benefited eligible service who separate from the District 8 
and are not yet eligible to retire under STRS/PERS are eligible for retiree health and 9 
welfare benefits upon their retirement from STRS/PERS if both of the following conditions 10 
are met:  11 
 12 

● Retirement occurs within 12 months of separation from the District 13 
● They maintain continuous PUSD insurance coverage by submitting the premium 14 

under the terms of COBRA. 15 
 16 

Unit members who receive STRS Disability Allowance under Options A or B and meet 17 
the requirements listed above will qualify for these benefits upon STRS notification to the 18 
District. 19 
 20 
Post 65 Retiree Benefits:  All retirees will receive information on the option to purchase 21 
PUSD dental and vision when they reach age 65. Retirees must select from the District 22 
offered medical, dental and vision plans.  There will be no cash contribution from the 23 
District for premiums.  Post 65 retirees will pay the District’s rates for the plans.  24 
Participants must make their quarterly premium payment by the specified due date.  Lack 25 
of payment by the due date will result in termination of benefits and will not be eligible for 26 
reinstatement. 27 
 28 
CONDITIONS OF HEALTH AND WELFARE BENEFITS 29 
 30 
For the duration of this contract, there shall be no change in the basic plans, unless by 31 
mutual consent. 32 
For the duration of this contract, the District guarantees no decrease in coverage. 33 
 34 
BENEFITS “OPT-OUT” 35 
 36 
Unit members who provide the required proof of other group medical insurance coverage 37 
may opt out of major medical, dental and vision coverage and receive one thousand two 38 
hundred fifty (1,250) dollars per plan year.  Unit members who opt out of medical coverage 39 
but retain dental and vision coverage will receive the difference of the opt out amount and 40 
the actual cost for the selected dental and/or vision coverage.   41 
 42 
Medicare, MediCal, TriCare, Covered California or individual policy plans shall not qualify 43 
as “other group medical insurance coverage.” And are therefore ineligible for opt out 44 
funds. However, these unit members are eligible to participate in district sponsored dental 45 
and vision plans at the same negotiated out-of-pocket rate as other unit members.  46 
 47 
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Unit members who Opt-Out must enroll in the District sponsored standard life insurance 1 
coverage.  2 
 3 
Unit members wishing to enroll in dental or vision coverage for themselves and/or their 4 
dependents may do so.  Premiums will be deducted from the employee “cash to warrant” 5 
funds described below. 6 
 7 
Effective July 1, 2007, unit members electing to Opt-Out of the District basic insurance 8 
package will receive $1,250 annually ($125.00 tenthly) as cash to warrant. By the end of 9 
each annual open enrollment period, unit members who currently opt out of the District 10 
Basic Insurance package must formally select a District provided medical plan on the 11 
Benefits Enrollment Form or an Opt-Out Option Form attesting that they and their “tax 12 
family” have other group medical insurance coverage.   13 
  14 
A unit member who fails to provide an Opt-Out Option Form by the end of annual open 15 
enrollment shall lose eligibility for opt-out cash-to-warrant for the upcoming plan year.  16 
The employee shall be automatically enrolled in the lowest cost employee-only medical 17 
plan  18 

19 
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SECTION IV – LEAVE OF ABSENCE POLICY 1 
 2 
CONDITIONS OF UNPAID LEAVE 3 
 4 
Health and welfare benefits may be elected by the employee during an unpaid leave with 5 
the entire cost borne by the employee, except where other provisions are indicated. 6 
 7 
Time in unpaid leave results in an adjusted seniority date. District seniority is defined as 8 
the total amount of time in probationary or permanent status in the District, not including 9 
time on unpaid leave. 10 
 11 
RETURNING FROM LEAVE 12 
 13 
At the expiration of the leave of absence, the teacher shall be given the same 14 
consideration for assignment as though the teacher had continual unbroken service in the 15 
District.  Teachers who have been granted a paid or unpaid leave of absence lasting one 16 
full (100% of contract days) school year or more or who have been granted a reduced 17 
work load or reduced contract of 50% or less lasting one full (100% or contract days) 18 
school year or more, and who return to work to a full time contract or increased 19 
assignment and that teacher’s return causes the school or department to be deemed 20 
overstaffed, then the teacher may be assigned to another assignment, school, or 21 
department within their credential. 22 
 23 
Any teacher on a Leave of Absence or reduced contract for less than one year shall be 24 
given the same consideration for assignment as though the teacher had continued 25 
unbroken service in the District.   26 
 27 
Teachers returning from leaves of absence shall be placed on the salary schedule where 28 
they were next eligible to be placed prior to the leave of absence, except where other 29 
provisions are indicated.  Nothing in this leave policy shall prohibit the Board of Education 30 
from granting additional leaves of absence or extensions of time. 31 
 32 
SICK LEAVE 33 
 34 
Most teachers in the PFT unit work the same number of contract days (currently 186), 35 
which constitutes a full year of service credit for STRS purposes. Full time teachers in this 36 
category shall receive sick leave, accumulated without limit, at the rate of seven (7) hours 37 
(one day) for each of ten months. Sick leave for part-time teachers shall be prorated.  38 
 39 
Some teachers, such as certificated Librarians and twelve-month Preschool Teachers, 40 
have a different number of “contract days” which constitute a full year of service credit for 41 
STRS purposes. Certificated Librarians currently work 18 additional days and shall 42 
receive an additional seven (7) hours (one day) of sick leave. Twelve-month Preschool 43 
Teachers currently work 34 additional days and shall receive an additional fourteen (14) 44 
hours (two days) of sick leave.  45 
 46 
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In the future, if additional work days are identified or negotiated for a group of teachers 1 
which constitutes a full year of service credit for STRS purposes, they shall receive 2 
additional sick leave per the chart below.  3 
 4 

Additional Workdays Additional Sick Leave Hours Additional Sick Leave Days 

9  3.5 hrs. .5 day 

18  7 hrs. 1 day 

27  10.5 hrs. 1.5 days 

34 or more  14 hrs. 2 days 

 5 
The annual allotment of leave shall be credited at the beginning of each fiscal year for 6 
illness or injury. Leaves for part time teachers, librarians and pre-school teachers will be 7 
prorated. Upon retirement, unused sick leave shall be credited for retirement purposes as 8 
specified in state statutes.  9 
 10 
Teachers who choose to work optional assignments, such as Summer School/Extended 11 
School Year (ESY), will earn one hour of non-cumulative sick leave per 30 hours 12 
worked, which shall not be credited for retirement purposes as specified in State 13 
statutes. 14 
 15 
The annual allotment of sick leave becomes available immediately upon the beginning of 16 
service for each school year. 17 
 18 
At the beginning of each new school year, each teacher shall have access to an 19 
accounting, in print or digital format, of the total number of sick leave days that have been 20 
accumulated to that time.  21 
 22 
The District will provide for the leave of absence from duty and will grant compensation 23 
during the leave of absence to all certificated employees in this Unit who are compelled 24 
to absent themselves from their duties because of accident or illness, whether or not the 25 
cause of absence arises out of and in the course of the employment of the employee, or 26 
because of quarantine which results from contact with other persons having a contagious 27 
disease while performing his/her duties, or because of temporary inability to perform the 28 
services required because of illness, accident or quarantine.  29 
 30 
Use of full sick leave benefits will be authorized for that period of time during childbirth in 31 
which, in the written opinion of the employee’s physician, the employee is medically 32 
disabled, and unable to perform regular duties because of such a disability. Disabilities 33 
will include any cause for which sick leave of absence would be granted, including but not 34 
limited to, disabilities as a result of pregnancy, miscarriage, childbirth, and recovery. 35 
 36 
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Permanent employees who have resigned or probationary employees who have been 1 
dismissed or resigned because of a reduction in services, shall be entitled to accrued sick 2 
leave if reemployed within thirty-nine (39) months of termination. 3 
 4 
Upon retirement, unused sick leave shall be credited for retirement purposes as specified 5 
in State statues. 6 
 7 
Extended Sick Leave 8 
Employees absent from duty for reason of illness or accident, for a maximum period of 9 
five (5) months from the date of the expiration of accumulated sick leave shall receive the 10 
differential pay rate as defined in the Wages article. During this time, the employee’s 11 
benefits will remain the same, as if the employee were in full paid status.  12 
 13 
CATASTROPHIC ILLNESS LEAVE  14 
 15 
Definition 16 
“Catastrophic illness” or “injury” means an illness or injury that is expected to incapacitate 17 
an employee for an extended period of time, or that incapacitates a member of the 18 
employee’s family which incapacity requires the employee to take time off from work for 19 
an extended period of time to care for that family member, and taking extended time off 20 
work creates a financial hardship for the employee because he or she has exhausted all 21 
of his or her sick leave and other paid time off.      22 
 23 
The District shall establish a Catastrophic Leave Bank to which eligible unit members may 24 
donate earned and unused sick leave. Catastrophic leave can only be granted to 25 
members who have joined the Catastrophic Leave Bank by donating at least one day of 26 
sick leave during an advertised Catastrophic Leave Drive.   27 
 28 
The Catastrophic Leave Drive conducted during the 2024-25 school year shall going 29 
forward be considered a “Primary Catastrophic Leave Drive.” PFT unit members who 30 
donate a minimum of one day of sick leave during each Primary Catastrophic Leave Drive 31 
will be considered members of the Catastrophic Leave Bank for a period of three years. 32 
For example, those who donated in the fall 2024 drive shall remain members of the Bank 33 
for the 2024-25, 2025-26, and 2026-27 school years.  Primary Catastrophic Leave Drives 34 
will occur every third year (fall 2024, fall 2027, fall 2030, etc.).  35 
 36 
During years in which there is not a Primary Catastrophic Leave Drive, unit members may 37 
wish to donate and join the Catastrophic Leave Bank. To give this opportunity to as many 38 
unit members as possible, a Secondary Catastrophic Leave Drive will occur during years 39 
in which there is not a Primary Catastrophic Leave Drive. PFT unit members who donate 40 
a minimum of one day of sick leave during a Secondary Catastrophic Leave Drive will be 41 
considered members of the Catastrophic Leave Bank for the remaining years of the 42 
current three-year Primary Drive Cycle. For example, those who donate in the fall 2025 43 
Secondary Catastrophic Leave Drive, can apply to access the Bank for the 2025-26 and 44 
2026-27 school years. Those who donate in the fall 2026 Secondary Catastrophic Leave 45 
Drive, can apply to access the Bank for the 2026-27 school year only. 46 
  47 
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Donations shall be irrevocable.   A donation to the Catastrophic Leave Bank shall be a 1 
general donation and shall not be donated to a specific employee for his or her exclusive 2 
use.     3 
      4 
Eligibility 5 
Temporary, probationary, and permanent unit members are eligible to participate. When 6 
a drive occurs, the unit member must have at least one (1) earned day of sick leave 7 
available by October 1 of the current school year to be eligible to donate. Upon retirement 8 
or separation from the District, a unit member may donate sick days to the Catastrophic 9 
Leave Bank if desired. Any such donations are permanent and will not be included when 10 
the unit member’s sick leave balance is reported to STRS. 11 
 12 
Auto-renewal & Ability to Opt-out  13 
Once a unit member has joined the Catastrophic Leave Bank by donating at least one 14 
day of sick leave during a Catastrophic Leave Drive, the unit member shall remain a 15 
member of the Catastrophic Leave Bank, with one day being automatically deducted from 16 
the member’s sick leave and donated during the next Primary Catastrophic Leave Drive. 17 
Primary Catastrophic Leave Drives shall occur every third year (fall 2024, fall 2027, fall 18 
2030, etc.). This auto donation of one day occurs for all eligible unit members who have 19 
donated and joined the Bank in a past drive, regardless of whether the unit member joined 20 
during a Primary Catastrophic Leave Drive or a Secondary Catastrophic Leave Drive. 21 
 22 
Members of the Catastrophic Leave Bank who wish to opt out of membership in the 23 
Catastrophic Leave Bank can do so during a Primary Catastrophic Leave Drive. It is the 24 
responsibility of the unit member to actively opt out during a Primary Catastrophic Leave 25 
Drive to avoid donating a sick day. Unit members who opt out of a cycle will not have a 26 
sick day automatically donated to the Bank and will not be eligible to be a recipient of 27 
catastrophic leave during that three-year cycle (unless they subsequently join the Bank 28 
again, by voluntarily donating a day during a Secondary Catastrophic Leave drive).  29 
NOTE: Auto-donation avoids the possibility of forgetting to manually join during each 30 
Primary Catastrophic Leave Drive. Forgetting to donate would nullify a unit member’s 31 
ability to access the Bank in the event of a catastrophic illness. The ability to opt out 32 
preserves the rights of unit members who do not wish to donate a sick day and who do 33 
want to withdraw from the bank. 34 
      35 
Potential Modifications to the Three-Year Cycle 36 
If a three-year cycle ends and the available hours in the Bank remain high, the Governing 37 
Committee may waive the auto-donation of current members for the next three-year cycle. 38 
A drive would still be conducted and unit members wishing to join the Bank would have 39 
the opportunity to donate.  As an emergency measure, if the Catastrophic Leave Bank 40 
drops below 100 days, the Governing Committee may shorten the current three-year 41 
cycle and implement a drive with a one, two, or three-year cycle.  In the case of a 42 
shortened cycle, current members of the Bank who do not choose to opt out during the 43 
Catastrophic Leave Drive will automatically donate one day of sick leave and remain in 44 
the Catastrophic Leave Bank for the newly declared cycle. 45 
 46 
 47 
 48 
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Governing Committee 1 
The Governing Committee shall be composed of five members:  2 

1. Three teachers (tenured) 3 
2. Two administrators 4 

 5 
The duties of the Governing Committee shall include the following: 6 

1. To approve requests for withdrawal from the Catastrophic Leave Bank. 7 
2. To make any additionally necessary governing decisions relative to the operation 8 

of the Catastrophic Leave Bank. 9 
 10 
Governing decisions will be made by consensus, where possible. Where a consensus 11 
decision cannot be reached, the governing decisions will be made on the basis of four 12 
votes or more. 13 
 14 
Annual Rollover of Days in Catastrophic Leave Bank  15 
Any days remaining in the Catastrophic Leave Bank at the end of the school year will be 16 
credited to the Catastrophic Leave Bank for the next school year.     17 
 18 
Qualifications of Recipient 19 

1. Any member who has donated at least one day of sick leave to the Catastrophic 20 
Leave Bank during the most current drive cycle and who meets the definition of 21 
catastrophic illness or injury is eligible to apply for use of sick leave days in the 22 
Catastrophic Leave Bank. Members must wait 30 calendar days after their initial 23 
donation to access catastrophic leave.  24 

2. To be eligible for use of Catastrophic Leave Bank days, the unit member must 25 
have exhausted accrued paid leave. 26 

3. A unit member must use all paid leave credits that he or she continues to accrue 27 
on a yearly basis before receiving sick leave days which have been donated to the 28 
Catastrophic Leave Bank. 29 

4. The maximum number of days to be utilized by one unit member for a single 30 
catastrophic illness shall not exceed 50 days or 50% of the total available leave 31 
bank, whichever is less. 32 

5. Any unit member requesting use of sick leave days in the Catastrophic Leave Bank 33 
must provide the Governing Committee with written verification of the catastrophic 34 
illness. Such verification must be prepared in writing by a licensed physician of the 35 
State of California. The Governing Committee may require the unit member who 36 
is incapacitated to undergo an examination by a physician selected from a list 37 
supplied by the District, at the District’s expense, to verify the injury or illness, the 38 
degree of disability, and the anticipated length of disability. 39 

 40 
Recipients of Catastrophic Leave Bank days shall receive those days in the form of their 41 
regular salary. Use of catastrophic leave will not result in differential pay during the 42 
employee’s absence.  43 
 44 
Procedure 45 

1. The Governing Committee shall develop the process by which donations shall be 46 
solicited and submitted.  All donations must be received by the last working day of 47 
the Catastrophic Leave Drive. 48 
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2. All requests for Catastrophic Leave Bank Days shall be presented in writing to 1 
Personnel Support Services (PSS), which shall forward that request to the 2 
Governing Committee. The District shall provide the unit member with a copy of 3 
this contract provision.  It shall be the responsibility of the unit member to satisfy 4 
all conditions of eligibility.  5 

3. PFT shall hold the Governing Committee harmless and indemnify the Governing 6 
Committee from any and all claims, attorneys’ fees, judgments, costs or 7 
settlements arising from the administration of this section. 8 

4. The Governing Committee’s decision to deny a unit member’s request to utilize the 9 
Catastrophic Leave Bank is final and not subject to the grievance procedure. 10 

 11 
INDUSTRIAL ACCIDENT LEAVE 12 
 13 
Eligibility for Industrial Accident and Industrial Illness Leave accrues immediately by virtue 14 
of employment with the Employer. 15 
 16 
Requirements are those provided in compliance with the California Education Code 17 
Statutes but will not exceed a maximum of one hundred thirty-five (135) days for each 18 
industrial accident or illness. 19 
 20 
Unless the employee is in full-time paid status for a minimum of 75% of the total contract 21 
days in the same assignment, no step increment shall be granted. Those employees on 22 
Industrial Accident Leave will be considered in full-time paid status while on such leave. 23 
 24 
PERSONAL NECESSITY LEAVE 25 
 26 
Unit members may use accumulated sick leave granted pursuant to Education Code 27 
44978 for personal necessity leave. Such leave is with full pay and is deductible from 28 
accrued sick leave. Personal necessity leave will include the following situations. 29 
 30 

• Death of a member of the immediate family, (mother, father, aunt, uncle, niece, 31 
nephew, grandmother, grandfather, or a grandchild of the employee or of the 32 
spouse of the employee, and the spouse, son, son-in-law, daughter, daughter-in-33 
law, brother, or sister of the employee, or any person living in the immediate 34 
household of the employee.) 35 
 36 

o In cases of long-established family or personal relationships not listed, 37 
personal necessity leave may be granted at the discretion of the Associate 38 
Superintendent Personnel Support Services or designee. 39 

 40 
• Accident involving employee’s person or property or the person or property of a 41 

member of the employee’s immediate family. 42 
 43 

• Appearance in court as a defendant, as a witness under an official order, or to 44 
appear with employee’s minor child or ward on any court summons. 45 

 46 
• Illness or surgery involving a member of immediate family, as verified by the 47 

employer, if necessary. 48 
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 1 
• Observance of religious holidays (well recognized religion in which observance of 2 

tenets necessitates employee’s absence). 3 
 4 

• Full time unit members may access up to 14 hours (or the amount proportional to 5 
their contracted percentage) of Personal Necessity Leave to find, enroll, or re-6 
enroll a family member in a preschool/childcare center, College, University, or 7 
other post-secondary institution. 8 

 9 
• The Family-School Participation Act (Labor Code Section 230.8) allows parents, 10 

grandparents, and guardians to take time off from work to participate in their 11 
children’s school or childcare activities.  If you meet the following criteria: You are 12 
a parent, guardian, or grandparent who has custody of a child enrolled in a 13 
California public or private school, kindergarten through grade twelve, or licensed 14 
child daycare facility, you may take up to 40 hours each year (up to eight hours in 15 
any calendar month) to participate in activities at your child’s school or daycare 16 
facility.   17 

 18 
• Upon exhaustion of compelling reasons, up to two additional days of personal 19 

necessity leave may be used to participate in or attend a graduation or promotion. 20 
 21 

• Unit members who become parents through legal adoption will be granted, upon 22 
request, up to ten days personal necessity leave in addition to the days specified 23 
under Parental Leave of this section.  24 

 25 
• A unit member may use up to five (5) days per school year of accumulated sick 26 

leave for personal business. These days may be used at the unit member’s 27 
discretion. 28 

 29 
If an employee has exhausted regular sick leave, he or she will be eligible to receive a 30 
maximum of five days’ leave for illness or surgery of an immediate family member, as 31 
verified by the employer, if necessary. Compensation shall be at the differential pay rate 32 
as defined in the Wages article.  This leave does not accumulate from year to year. 33 
 34 
MEDICAL LEAVE 35 
 36 
A leave shall be granted for physical or mental illness upon proper certification from a 37 
licensed medical practitioner. Leaves for physical disability shall be provided in 38 
compliance with Education Code Provisions including STRS disability retirement options. 39 
 40 
Leaves granted for mental or physical disability may be renewed for a second year upon 41 
approval of the district. 42 
 43 
PARENTAL LEAVE 44 
 45 
Unit members who become parents, including by legal adoption, will be granted up to ten 46 
days (10) leave. Such leave is at full pay and is deductible from accrued sick leave. 47 
 48 



 

16 
 

A teacher, who is a parent through childbirth, adoption, or legal guardianship, may apply 1 
for unpaid leave. The terms and conditions for this leave shall be consistent with those 2 
for all other non-paid leaves. 3 
 4 
As provided by law, teachers applying for parental leave may apply to STRS for purchase 5 
of permissible service credit.  6 
 7 
Child Bonding Leave (pursuant to Government Code 12945.2 & Education Code 8 
44977.5) 9 
Qualifying unit members may opt to access up to 12 weeks of accrued sick leave for the 10 
purposes of child bonding, during the first 12 months after a baby’s birth, adoption, or 11 
foster placement. (This leave expires on the date of the child’s 1st birthday or 12 months 12 
after adoption or foster placement).  13 

• Sick days accessed when a unit member is medically unable to work per a doctor 14 
due to pregnancy, childbirth, or recovery therefrom, are not deducted from the 12 15 
weeks of child bonding leave. 16 

• If sick leave is exhausted, the unit member may continue to access child bonding 17 
leave at the differential pay rate as defined in the Wages article for the remainder 18 
of the 12 weeks.  19 

• The minimum duration of the leave shall be two weeks, except that the District 20 
must grant a request for a leave of less than two weeks duration on any two 21 
occasions. Use of one or more days of leave during a workweek shall constitute 22 
one week of leave under this section. 23 

 24 
To be eligible to access this leave, unit members who become parents, including via legal 25 
adoption or foster placement:  26 

• Must have been employed for at least 12 months with PUSD within the last seven 27 
years.   28 

• Cannot have taken 12 work weeks under the Family Medical Leave Act (FMLA) 29 
and/or the California Family Rights Act (CFRA) during the appropriate period (12 30 
months) prior to the present request. This includes cases of subsequent children. 31 

• Must meet all these requirements in the past 12 months to be eligible for Child 32 
Bonding Leave in the case of subsequent children.  33 

 34 
LEAVE FOR PREGNANCY, MISCARRIAGE, CHILDBIRTH, AND RECOVERY 35 
THEREFROM 36 
 37 
The board shall provide a leave of absence from duty for any member of the Unit who is 38 
required to be absent from duty because of pregnancy, miscarriage, childbirth, and 39 
recovery therefrom. 40 
 41 
Disabilities caused or contributed to or by pregnancy, miscarriage, childbirth, and 42 
recovery therefrom are, for all job-related purposes, temporary disabilities and shall be 43 
treated as such under any health or temporary disability insurance or sick leave plan 44 
provided by the District. 45 
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The board will grant leave with pay only when it is necessary to do so in order that leaves 1 
of absence for disabilities caused or contributed to by pregnancy, miscarriage, childbirth, 2 
and recovery therefrom, be treated the same as leaves for illness, injury, or disability. 3 
 4 
LEAVE FOR REPRODUCTIVE LOSS (Government Code section 12945.6) 5 
 6 
Up to 5 days of accrued sick leave may be accessed for reproductive loss which includes 7 
miscarriage, failed adoption, failed surrogacy, stillbirth, and unsuccessful assisted 8 
reproduction. The reproductive loss event applies to any person who would have been a 9 
parent as a result of the unsuccessful adoption, surrogacy, assisted reproduction, or 10 
pregnancy. 11 

● The bargaining unit member must be employed by PUSD for at least 30 days prior 12 
to the commencement of this leave. 13 
 14 

● These days need not be taken consecutively.  15 
 16 

● If a unit member experiences more than one reproductive loss event within a 12-17 
month period, a total of up to 20 days may be accessed within a 12-month period.  18 
 19 

● Reproductive loss leave shall be completed within three months of the reproductive 20 
loss event. 21 
 22 

○ “Reproductive loss event” means the day or, for a multiple-day event, the 23 
final day of a failed adoption, failed surrogacy, miscarriage, stillbirth, or an 24 
unsuccessful assisted reproduction.  25 

○ However, if, prior to or immediately following a reproductive loss event, an 26 
employee is on or chooses to go on leave from work pursuant to 27 
Government Code Section 12945 (disabled as a result of pregnancy, 28 
childbirth, or a related medical condition) or 12945.2 (Family Care & Medical 29 
Leave), or any other leave entitlement under state or federal law, the 30 
employee shall complete their reproductive loss leave within three months 31 
of the end date of the other leave. 32 
 33 

● Any information provided to the district pursuant to this section shall be maintained 34 
as confidential. 35 

 36 
GENERAL LEAVE 37 
 38 
General Leave is not to exceed one school year without pay. A one-year extension may 39 
be granted with Board approval. 40 
Each request for a General Leave shall be considered on its own merit, compliance with 41 
statutory requirements, and the effect upon the instructional programs of the school 42 
District. 43 
Leaves may be granted for exchange teacher, acquisition of advanced degrees, travel, 44 
and/or specific educational opportunities with prior written approval of the Associate 45 
Superintendent, Personnel Support Services. 46 
 47 
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One year of exchange teaching or service as a paid Officer or Staff Person of the 1 
Exclusive Representative (the total number of such positions shall not exceed three per 2 
year) will be considered to equal one year of teaching within the District for salary 3 
determination upon return to employment.   4 
 5 
STUDY AND TRAVEL (SABBATICAL) LEAVE 6 
 7 
The number of eligible teachers shall be two (2) percent of the members of the bargaining 8 
unit in any one (1) school year. 9 
 10 
The Board may grant leaves of absence not to exceed one year for the purpose of 11 
permitting study or travel by employees of this Unit which will benefit the schools and the 12 
pupils of the District. No Sabbatical Leave of Absence shall be granted to any employee 13 
who has not rendered service to the District for at least seven (7) consecutive years 14 
preceding the granting of the leave and not more than one such leave of absence shall 15 
be granted an individual in each seven (7) year period. 16 
 17 
Each employee granted a Sabbatical Leave will be required to perform such services 18 
during the leave as the District and the employee may agree upon in writing. The 19 
employee shall receive compensation during the period of absence in the amount of one-20 
half his/her regular salary for the period on leave. This leave may be taken for one full-21 
year or one-half year. 22 
 23 
Each employee, as a condition to being granted a Sabbatical Leave of Absence, shall 24 
agree in writing to render a period of service in the employ of the Poway Unified School 25 
District following return from the leave of absence which is equal to twice the period of 26 
the leave. 27 
 28 
One year of Sabbatical Leave or one year of combined Sabbatical Leave and teaching 29 
will be considered to equal one (1) year in the District. 30 
 31 
The employee will post a bond equal to the amount of salary earned or provide some 32 
other type of surety, unless it is waived by Board resolution. 33 
 34 
Nothing in this leave policy shall prohibit the Board of Education from granting leaves in 35 
excess of two (2) percent of the members of the bargaining Unit. 36 
 37 
Applications for Sabbatical Leave shall be submitted on or before April 1 of the school 38 
year preceding the proposed leave of absence or such date as may be mutually agreed 39 
upon by the District and the Exclusive Representative. 40 
 41 
JURY DUTY LEAVE 42 
 43 
The District agrees to grant to members of the bargaining unit regularly called for jury duty 44 
or to appear as a witness in court other than as a litigant or to respond to an official order 45 
from another governmental jurisdiction for reasons not brought about through the 46 
connivance or misconduct of the employee in a manner provided by law, leave of absence 47 
without loss of pay for time the employee is required to perform such duty during the 48 
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employee’s regularly assigned working hours. Employees, so called, must notify the 1 
District of service date(s) upon receiving said notice from officers of the Court. The District 2 
shall pay the employee the difference, if any, between the employee’s regular rate of pay 3 
and the amount received for such duty, less meals, travel, and parking allowances. 4 
Employees are required to return to work during any day in which such duty services are 5 
not required. The District may require verification of jury duty prior to or subsequent to 6 
providing jury duty compensation. 7 
 8 
Employees summoned to serve jury duty during workdays may choose to defer jury duty 9 
to non-contract days.  These employees who receive court permission to defer jury duty 10 
to non-contract days shall be paid a stipend equal to the daily substitute rate of pay for 11 
those days or portion of days served.  These teachers will attach a copy of the original 12 
summons as well as the court timesheet documenting actual time served to a P-9 form, 13 
which should be submitted to Payroll within ninety (90) days of the employee’s return to 14 
work.  Employees whose original summons was for jury duty during non-work time shall 15 
not be eligible for this provision. 16 
 17 
LEGISLATIVE LEAVE 18 
 19 
Members of the bargaining unit who are elected to or appointed to Federal, State, County, 20 
or Municipal governmental offices may be granted leave without pay. The duration of the 21 
leave shall not exceed the term of the office unless otherwise approved by the Board of 22 
Education. 23 
 24 
MILITARY LEAVE 25 
 26 
Military Leave shall be granted to members of the bargaining unit for military duty that 27 
cannot be expected to be disregarded, and which necessitates immediate attention. 28 
To be eligible to receive Military Leave benefits, members of the bargaining unit shall be 29 
required to request such leave in writing and, upon request, to supply the District with 30 
“orders” and status reports. Upon approval by the Board of Education the unit member 31 
shall receive pay for a period not to exceed thirty (30) calendar days. 32 
Unit members shall attempt to schedule military service at a time which will not conflict 33 
with regular school duties. 34 
 35 
Every effort shall be made to place returning teachers having physical handicaps. 36 
 37 
As provided by law, ten (10) days unpaid leave for a military spouse of military returning 38 
from duty shall be granted.  If available and at the employee’s discretion, they may use 39 
seven (7) personal necessity days.   40 
 41 
BEREAVEMENT LEAVE 42 
 43 
The District will grant leave of absence, not to exceed five (5) days due to the death of 44 
any member of the employee’s immediate family. This leave also applies to the loss of a 45 
child due to stillbirth. 46 
 47 
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No deduction shall be made from the salary of such employee, nor shall such leave be 1 
deducted from other categorical leaves granted by the District. 2 
 3 
Members of the immediate family mean the mother, father, aunt, uncle, niece, nephew, 4 
grandmother, grandfather, or a grandchild of the employee or of the spouse of the 5 
employee, and the child of the employee or of the spouse of the employee, and the 6 
spouse, son-in-law, son, daughter, daughter-in-law, brother or sister of the employee or 7 
any person living in the immediate household of the employee. 8 
 9 
In cases of long-established family or personal relationships not listed, bereavement 10 
leave may be granted at the discretion of the Associate Superintendent Personnel 11 
Support Services or designee.   12 
 13 
PERSONAL REASONS 14 
 15 
If the members of the Unit find it necessary to be absent for personal reasons, they may 16 
secure time off by applying to the principal if they are going to be absent for a period of 17 
time up to three hours. Such leave is without loss of salary and is granted only when a 18 
valid reason for such absence exists. Frequent requests for such absences are to be 19 
avoided and may be approved only when the principal is certain that the individual’s duty 20 
assignment can be adequately covered without the employment of a substitute. 21 
 22 
Requests for such leave shall be presented in writing, except in emergencies. 23 
 24 
COMPELLING REASONS LEAVE 25 
 26 
Effective July 1, 2024 and annually thereafter, each member of the unit shall be eligible 27 
for a maximum of three (3) days of Compelling Personal Reasons Leave at full salary. 28 
This leave can be accessed for reasons deemed by the unit member to be of compelling 29 
personal importance. This leave does not accrue from year to year. 30 
 31 
Repeated use of this leave by a unit member for the purpose of extending holidays or 32 
vacation is not permitted. Use of this leave upon the beginning or conclusion of the 33 
teacher and student school years, is subject to review by the Associate Superintendent, 34 
Personnel Support Services.  35 
  36 
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SECTION V – TRANSFER POLICY 1 
 2 
It shall be the intent of the Board of Education to provide qualified permanent and 3 
probationary members of the bargaining unit an opportunity to be considered for transfer.  4 
The welfare of students and, secondly, that of teachers will be the preeminent factor in all 5 
transfers.   6 
 7 
INVOLUNTARY TRANSFER PROCESS 8 
 9 
An involuntary transfer is defined as a District initiated request for reduction of staff at any 10 
work location, generally caused by a decrease in student enrollment. 11 
 12 
Notifications of involuntary transfer shall take place as far in advance as possible and 13 
shall be consistent with District needs. 14 
 15 
District seniority is defined as the total number of years in probationary or permanent 16 
status in the District, not including time on unpaid leave. 17 
 18 
Priority placement is defined as the teacher being provided priority for a vacant position 19 
at another site within their credential area. 20 
 21 
STEP I 22 
Involuntary Transfer: Decrease in Student Enrollment  23 
When an involuntary transfer must occur due to a decrease in student enrollment, 24 
volunteers will be sought. If there are no volunteers, the teacher with the least District 25 
seniority shall be transferred. The transferring teacher will be given priority placement for 26 
all positions posted on the transfer list within their credential area.  27 
 28 
STEP II 29 
Involuntary Transfer: Return from Leave  30 
This section applies to: 31 

● Teachers returning from an approved leave of absence of one year or more  32 
● Teachers returning from service as a district Teacher on Special 33 

Assignment (TOSA) 34 
 35 

These teachers shall be returned to their previous school site upon their return from leave. 36 
If their return causes overstaffing at the site, the teacher returning from leave will be given 37 
priority placement for all positions posted on the transfer list within their credential area.  38 
 39 
Involuntary Transfer: Dissolution of a Shared Contract  40 
This section applies to teachers returning to full time after sharing a contract at the 41 
elementary level. If there is space available at the current school site, both teachers 42 
returning to full time will remain at the site. If the return of one or both teachers to full time 43 
causes the site to be overstaffed, the employee within the job share agreement with the 44 
least District seniority shall transfer. The teacher being transferred will be given priority 45 
placement for all positions posted on the transfer list within their credential area. 46 
If multiple teachers with priority placement rights (within STEP I or II above) request the 47 
same vacant position, the placement decision will be based on District seniority.  48 
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Prior to finalization of transfer decisions, the Joint Staffing Team, composed of 1 
representatives from Personnel Support Services (PSS), Learning Support Services 2 
(LSS), and the Poway Federation of Teachers (PFT), will review and authorize the 3 
approval or denial of related transfers. In all cases where the Joint Staffing Team is unable 4 
to reach consensus, the final responsibility for the decision is that of the Associate 5 
Superintendent, PSS.  6 
 7 
Teachers who are involuntarily transferred will be given the option to return to their 8 
previous site if a position opens any time up to ten (10) calendar days before the first 9 
workday of the succeeding year.   10 
 11 
VOLUNTARY TRANSFER PROCESS 12 
 13 
After involuntary transfers have been placed, the voluntary transfer process will begin on 14 
or before May 1, or as determined by the Joint Staffing Team. A voluntary transfer is 15 
defined as an employee-initiated change of work location which has been approved by 16 
the District.  17 
 18 

1. The District will post all available new or vacant positions for the succeeding year.  19 
Any specific skills or teaching requirements for specific positions and the 20 
application deadline will be included on the posting. Positions available for transfer 21 
shall be posted up to ten (10) calendar days before the first work day of the 22 
succeeding year. 23 
 24 

2. Permanent and probationary teachers may request a transfer to any posted 25 
 26 
openings within five (5) business days of the posting by emailing a Request for 27 
Transfer form (P-89) to PSS and the teacher’s current site principal. The Request 28 
for Transfer form must include summer contact information.  29 

   30 
3. The District shall develop a list of all teachers requesting a transfer with the 31 

school(s) and assignment(s) for which they wish to be considered.  The District 32 
shall update that list on an ongoing basis.  Copies will be made available to the 33 
Federation upon request. 34 

4. Upon receiving the list of transfer candidates from PSS, the principal shall contact 35 
all interested teachers via email or phone, and offer the opportunity to interview.  36 

 37 
5. Outside applicants will be selected for positions only after all District employees 38 

requesting transfers have had an opportunity to interview for the position. 39 
 40 

There will be no transfers after the first workday of the new school year. 41 
 42 
 43 
 44 
 45 
 46 
 47 
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GENERAL PROCEDURES FOR VOLUNTARY TRANSFER 1 
 2 

1. If a teacher is not accepted for a transfer, the teacher may, in writing, request the 3 
reason for the decision.  The teacher shall indicate whether they want the reasons 4 
stated in writing, in a personal conference, or in a personal conference with a 5 
representative present.  The District’s representative shall have the option to 6 
respond in writing rather than a personal conference.  The response will identify 7 
the criteria upon which the selection was denied.   8 

 9 
2. The filing of a request for transfer is without prejudice to the unit member and shall 10 

not jeopardize the current assignment.  Requests for a transfer need not carry the 11 
recommendation of the current principal.   12 

 13 
3. Selection for transfer shall include, but not be limited to, the following criteria: 14 

 15 
(a) A California teaching credential authorizing service in the assignment 16 

requested for transfer. 17 
 18 

(b) Teaching experience. 19 
 20 

(c) Related course work, including major or minor. 21 
 22 

(d) Current performance evaluations. 23 
 24 

(e) Special job-related skills or talents. 25 
 26 

(f) District Seniority: District seniority is defined as the total number of years in 27 
probationary or permanent status in the District, not including time on unpaid 28 
leave. District seniority shall be applied to resolve transfer decisions when two 29 
or more teachers are rated equally. 30 
 31 

REASSIGNMENT 32 
 33 
Reassignment is defined as a District directed change of employee work location. 34 

1. In all reassignment cases, the teacher involved will be afforded the opportunity to 35 
discuss the matter with the District prior to the finalization of the decision. 36 

 37 
2. Notification shall take place as far in advance as possible. 38 

 39 
3. Decisions regarding reassignment shall not be punitive, arbitrary, or capricious. 40 

 41 
4. Reassignment shall be consistent with District needs. 42 
5. The final responsibility for reassignment is that of the Superintendent or designee. 43 

 44 
 45 
 46 
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COMPENSATION FOR REASSIGNED AND INVOLUNTARILY TRANSFERRED 1 
TEACHERS 2 
 3 

1. In order to assist teachers who have been reassigned or involuntarily transferred 4 
in the process of packing and moving classroom materials and preparing a new 5 
classroom, the parties agree to the following: 6 
 7 
The teacher may have two paid workdays to move which shall be compensated at 8 
the certificated teacher salary schedule I B2 daily rate.  9 
 10 

(a) Teachers shall submit a time sheet to receive compensation. 11 
 12 

(b) The District and school site administration will coordinate with the 13 
teacher to facilitate the process of moving. 14 

 15 
2. Compensation will not be provided to teachers remaining in positions classified as 16 

“itinerant.” 17 
 18 

  19 
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SECTION VI – GRIEVANCE PROCEDURES 1 
 2 
Section 1: Purpose 3 
 4 
The purpose of this procedure is to facilitate efficient operation of the District by providing 5 
an orderly, agreed upon process for resolving serious disputes, if any, which arise out of 6 
the implementation of this agreement. 7 
 8 
Section 2: Definitions 9 
 10 
(a) A “complaint” is an informal assertion that a provision of this agreement has been 11 

misapplied and the misapplication adversely and directly affects the complainant. 12 
 13 
(b) A “grievance” is a claim by an employee of an alleged violation, misinterpretation, or 14 

misapplication of the express terms of this Agreement, which personally and adversely 15 
affects the employee. Other employer-employee relation matters are not within the 16 
scope of this procedure. 17 

 18 
(c) An “employee” is a certificated person employed by the Poway Unified School District 19 

who is covered by the terms of this agreement. 20 
 21 
(d) A “working day” is one of the days during which the District Office is open for business. 22 
 23 
(e) “Supervisor” is the administrator having immediate jurisdiction over the matter which 24 

gave rise to the grievance. 25 
 26 
(f) A “grievant” is an employee asserting a grievance. 27 
 28 
(g) A “multiple grievance” is an identical grievance filed by more than two (2) grievants at 29 

the same time. By mutual consent of the members of the entire group and District, the 30 
parties may agree to process these grievances as a single grievance. However, no 31 
more than two (2) members of the group shall represent the group. 32 

 33 
(h) A “party in interest” is an employee who might be required to take action, or against 34 

whom action might be taken in order to resolve a grievance. 35 
 36 
(i) Time limits in this procedure may be waived by mutual agreement. Time limits would 37 

not be utilized during non-working days as defined in (d) above unless agreed to by 38 
both parties. 39 

 40 
(j) The Federation may file a grievance on an alleged violation, misinterpretation, 41 

misapplication of the express terms if this agreement. 42 
 43 
Section 3: Level I – Informal Resolution 44 
 45 
Every attempt will be made to resolve a grievance at the lowest level possible. 46 
 47 
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(a) Informal discussion with immediate supervisor is required by the grievant if 1 
appropriate. 2 

 3 
Section 4: Level II – Formal Written Procedure 4 
 5 
(a) An employee may initiate a formal grievance by filing a completed grievance form with 6 

his/her supervisor within thirty (30) days of the event giving rise to the grievance, or 7 
within thirty (30) days of when the employee could reasonably have known of the 8 
event. Grievance forms shall be provided by the District. Relevant information 9 
obtained during Level I may be inserted.  Information copies shall be sent to the 10 
Assistant Superintendent, Personal Support Services. Information shall include: 11 

 12 
1. A description of the specific grounds of the grievance, including names, dates, and 13 

places necessary for a complete understanding of the grievance. 14 
 15 
2. A listing of the provisions of this agreement which are alleged to be violated. 16 
 17 
3. A listing of specific actions requested of the School District which will remedy the 18 

grievance. 19 
 20 

4. A request for a conference with the supervisor or his/her designated 21 
representative, if desired. 22 

 23 
If the supervisor desires he/she may request a conference with the grievant. If 24 
either the grievant or the supervisor requests a conference at Level II above, the 25 
request must be granted. The grievant, the party in interest if any, and the 26 
supervisor may request the presence of a representative at any conference 27 
contemplated by this subsection (a). 28 

 29 
(b) If requested by either party, a conference will be held within ten (10) working days 30 

after receipt of the written grievance. The grievant, the party in interest, if any, and the 31 
supervisor may each request the presence of a representative at any conference. 32 

 33 
(c) The supervisor or his/her representative shall render a written decision to the 34 

employee within ten (10) working days after the conference with the grievant. 35 
Information copies of the decision shall be sent by the supervisor to the Assistant 36 
Superintendent, Personnel Support Services. 37 
 38 

Section 5: Level III – Appeal to the Associate Superintendent, Personnel Support 39 
Services 40 
 41 
(a) Should the proposed resolution at Level II be unsatisfactory, the grievant may, within 42 
ten (10) working days after receiving the written response from the immediate supervisor, 43 
appeal the decision to the Assistant Superintendent, Personnel Support Services. The 44 
grievant must state the grievance in writing, describing: 45 
 46 

(1) The violation or misapplication of the contract. 47 
 48 
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(2) The adverse effects upon the grievant. 1 
 2 

(3) The specific remedy sought. 3 
 4 
(4) The specific reasons why the resolution proposed by the supervisor is 5 

unsatisfactory. 6 
 7 
(b) The Associate Superintendent, Personnel Support Services, upon receiving a 8 

properly prepared and filed grievance, will investigate the situation and prepare a 9 
proposed resolution within ten (10) working days. This proposed resolution will be in 10 
writing and a copy will be sent to the grievant and the supervisor involved. 11 

 12 
Section 6: Level IV – Mediation 13 
 14 
Either party may request the services of a mediator from the State Mediation/ Conciliation 15 
Service to attempt to resolve the grievance prior to submission to Level V of the Grievance 16 
Procedure.  Such request must be made in writing within ten (10) working days following 17 
the date of the proposed resolution on Level III. 18 
 19 
Section 7: Level V – Binding Arbitration 20 
 21 
(a) Initiation of Binding Arbitration 22 
 23 

If the grievant is not satisfied with the disposition of the grievance at Level IV, or if the 24 
parties do not use mediation as a means of resolving the grievance, the grievant, with 25 
the written consent of the Federation, shall forward a written request for arbitration to 26 
the State Mediation/Conciliation Service (San Diego Office), with a copy to the 27 
Assistant Superintendent, Personnel Support Services within ten (10) working days 28 
following the conclusion of Level IV mediation sessions or the issuance of a proposed 29 
resolution by the Assistant Superintendent, Personnel Support Services, if Level IV 30 
procedures were not utilized. 31 
 32 

(b) Selection of Arbitrator 33 
 34 
If the parties have not mutually agreed upon an arbitrator, the grievant and the 35 
employer’s representative shall select the arbitrator from a list of five names provided 36 
by the State Mediation/ Conciliation Service. Each party may, in turn, strike out one 37 
name until only one name remains. Should more than one arbitrator remain 38 
acceptable to the parties, the particular arbitrator will be decided by lot. 39 
 40 
The first option of elimination shall alternate. All grievances reaching the arbitration 41 
level shall be numbered. The odd numbered grievances will give the grievant first right 42 
to elimination; even numbered grievances will give the employer first right to 43 
elimination. 44 
 45 
 46 
 47 
 48 
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(c) Pre-hearing Procedures 1 
 2 
All documentary evidence to be presented at the arbitration hearing shall be disclosed 3 
to the opposing party at least ten (10) working days prior to the arbitration hearing.  4 
 5 
Each party shall notify the other party of the identity of witnesses to be presented 6 
during the arbitration. Such notification shall occur at least ten (10) working days prior 7 
to the arbitration hearing. 8 

 9 
(d) Conduct of Hearing 10 

 11 
The parties may mutually agree on the locale where the arbitration is to be held. 12 
 13 
The hearing shall commence at the convenience of the arbitrator, provided however, 14 
that all sessions shall occur on working days. 15 

 16 
(e) Costs 17 
 18 

All costs for the arbitrator, including, but not limited to, per diem, travel and subsistence 19 
expenses, and the cost of any hearing room, shall be paid by the non-prevailing party 20 
to the arbitration. The identity of the non-prevailing party shall be determined by the 21 
arbitrator. Either party may request a transcript of the hearing. The expense of such 22 
transcript shall be paid by the party requesting a transcript. All other costs attendant 23 
to the arbitration will be borne by the party incurring them, including, but not limited to, 24 
attorney, or other fees, duplicating costs, witness subpoena fees and mileage, expert’s 25 
consultation and witness fees. Release time for witnesses employed by the District 26 
shall be the time of actual testimony at this hearing plus a reasonable period before 27 
and after the giving of testimony at this hearing.  A full day release time may be given 28 
when necessary. 29 
 30 

(f) Powers, Duties, and Limitations Upon Arbitrator 31 
 32 
1. The arbitrator is limited to the terms of the grievance and this Agreement and shall 33 

not add to, subtract from, modify, vary, or alter the terms or conditions of this 34 
Agreement. The arbitrator shall limit the award strictly to the interpretation or 35 
application of the express provisions of the Agreement, and the arbitrator shall 36 
have no authority to interpret the provisions of local, state, or federal rules, 37 
regulations, statutes, guidelines, policies, or judicial precedents unless these are 38 
specifically referred to in the express provisions of the Agreement. 39 
 40 

2. The arbitrator is without power or authority to make any decision which requires 41 
the commission of an act prohibited by law or which is violative of or contradictory 42 
to the terms of the Agreement. 43 
 44 

3. The arbitrator shall not consider or hear evidence concerning the reasons or 45 
causes for dismissal, suspension, or layoff. Also, the arbitrator shall not consider 46 
or hear evidence concerning the reasons or cause for other discipline of unit 47 
member(s) which may be outside the express provisions of this Agreement. 48 
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 1 
4. Any actions alleged to constitute a grievance which occurred prior to the effective 2 

date of this Agreement or which occur after the expiration date of this Agreement 3 
shall not be subject to nor within the scope of arbitration unless the parties dispute: 4 
(1) involves facts and occurrences that arose before the expiration of the 5 
agreement; (2) involves post-expired conduct that infringes on rights accrued or 6 
vested under the expired agreement; or (3) involves a contractual right that, under 7 
normal principles of contract interpretation, survives the expiration of the 8 
agreement. 9 

 10 
5. No arbitration shall occur where another administrative, judicial or legal body, 11 

tribunal, agency, or forum exists which may or could have resolved the allegations 12 
contained within the grievance, including, by way of example and not by way of 13 
limitation, the Department of Fair Employment and Housing, the Equal 14 
Employment Opportunity Commission, and a Commission in Professional 15 
Competence. 16 

 17 
(g) Form and Time of Decision 18 
 19 

1. The arbitrator shall render a written award and mail that award directly to each 20 
party within thirty (30) days from the close of the record or as mutually extended 21 
by the parties. The written award shall set forth the arbitrator’s findings of fact, 22 
reasoning, and conclusions on all the questions submitted to the arbitrator. 23 

 24 
2. The arbitrator may, upon written application of a party to the arbitration made not 25 

later than ten (10) days after the receipt of a copy of the award, correct the award 26 
because there was an evident miscalculation of figures or the award is imperfect 27 
in a matter of form not affecting the merits of the controversy. The party requesting 28 
correction shall mail a copy of the request to each other party, with the other party 29 
possessing five (5) days from its receipt to respond. The arbitrator shall possess 30 
thirty (30) days to make such corrections, if desired. 31 
 32 

3. Judgment on the award rendered by the arbitrator may be entered in any federal 33 
or state court having jurisdiction thereof. 34 

 35 
Section 8: Representation 36 
 37 
(a) At any step in this procedure, the grievant may be heard personally or may be 38 

represented. 39 
 40 

(b) The person against whom the grievance is filed, and all parties interested may be 41 
represented by no more than two (2) persons of their choice at any one session. 42 

 43 
(c) Designation of the grievant’s representative and/or organization shall be in writing. 44 

The designation shall be filed on the grievance form at Level II. 45 
 46 
 47 
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Section 9: General Provisions 1 
 2 
(a) An employee who wishes to have a grievance heard under this procedure must initiate 3 

action within thirty (30) days of when the employee could reasonably have known the 4 
event. 5 
 6 

(b) Time allowances set forth in this grievance procedure may be extended by mutual 7 
consent of the grievant and the School District. 8 
 9 

(c) Any grievance not appealed to the next step of the procedure within the prescribed 10 
time limits shall be considered settled on the basis of the answer given in the 11 
preceding step. If a decision is not given to the aggrieved party within the time limit, 12 
an appeal may be taken to the next level. 13 
 14 

(d) Upon request, all parties to the grievance shall make available to other parties 15 
involved, all pertinent information not privileged under law in their procession or control 16 
which is relevant to the issue raised by the grievance. Costs shall be borne by the 17 
party or unit making the request. 18 
 19 

(e) All grievances must begin at the lowest level at which resolution is possible and may 20 
be terminated at any level by the complainant’s written or oral statement. 21 

(f) The failure of the grievant to respond to reasonable conference opportunities within 22 
the timeline specified herein shall terminate the grievance. 23 
 24 

(g) By mutual consent of both parties, steps in this procedure may be omitted. 25 
 26 
(h) The employer shall not agree to the resolution of the grievance until the Federation 27 

has received a copy of the grievance and the proposed resolution and has been 28 
given the opportunity to file a response. 29 
 30 

(i) No grievance conference shall be required of the grievant other than those 31 
specifically stated in this procedure. 32 

 33 
  34 
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SECTION VII – CLASS SIZE AND STAFFING  1 
 2 

The District and the Federation agree that reducing class size is an ongoing priority, within 3 
the constraints of available funding; the need to meet essential District operations; and 4 
the relative priority of class size, salaries, and other conditions of employment within the 5 
scope of representation. The Parties share a joint interest in lowering class size across 6 
the District at all levels and will work together, when possible, to identify and secure 7 
funding to support this effort. 8 
 9 
Annually, the Federation and the District will meet and agree upon a recommendation to 10 
the Superintendent for target staffing ratios for teaching staff for the next school year, with 11 
class size maximums at elementary and class size targets for secondary, including the 12 
class size minimums.  13 
 14 
The Federation and the District will form a Joint Staffing Team (JST), composed of the 15 
PFT President and their designee, the Associate Superintendent of Learning Support 16 
Services (LSS) and the Associate Superintendent of Personnel Support Services (PSS).  17 
The JST will meet regularly to discuss and monitor class size data (PreK-12) and make 18 
consensus recommendations on the implementation of this Section.  The Associate 19 
Superintendents of PSS and LSS will be responsible for final decisions.  20 
 21 

● The JST will review elementary and secondary class loads one week prior to the 22 
start of school each year to ensure they are aligned with agreed upon targets. 23 

● During the first ten (10) days of the current school year, class sizes will be reviewed 24 
by the JST to make consensus recommendations to the Associate Superintendent 25 
of PSS and LSS.  26 

● Final master schedules with class sizes will be reviewed by the JST. 27 
● Based on the different school site schedules, the JST will continue to meet to 28 

discuss and monitor class size data and recommend adjustments as needed. 29 
 30 

District-wide schools will be staffed for teachers in the following manner: 31 
 32 
PRESCHOOL 33 
 34 
A 1:12 adult to student ratio must be maintained in all licensed classrooms. The only 35 
exception to this is during nap time, which can be a 1:24 ratio as long as all children are 36 
on their mat, and other staff is readily available and on campus.  37 
 38 
The Associate Superintendents of PSS and LSS will be responsible for final decisions.  39 
 40 
ELEMENTARY 41 
 42 
Transitional Kindergarten     43 

● 20:1 certificated teacher staffing ratio; 10:1 when teacher and Instructional  44 
Assistant are both considered in staffing ratio 45 
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● Maximum class size is 20 and the student to adult staffing ratio shall be no higher 1 
than 10:1. 2 

● Approval is required by the Associate Superintendent of LSS for TK classes 3 
exceeding 20, based on the recommendations of the principal, the affected 4 
teacher, and the JST. In the rare case when an exception is made to exceed 20 5 
students, the student to adult staffing ratio shall be no higher than 10:1. 6 

  7 
Grades K-1   8 

● 24.5:1 staffing ratio 9 
● Maximum class size is 26 10 

 11 
Grades 2-3 12 

● 25.5:1 staffing ratio 13 
● Maximum class size is 26 14 

 15 
Grades 4-5 16 

● 29:1 staffing ratio 17 
● Maximum class size is 31 18 

 19 
Approval is required by the Associate Superintendent of LSS for K-5 classes exceeding 20 
the maximum described above based on the recommendations of the principal, the 21 
affected teacher, and the JST. Exceeding the class size maximum is reserved for 22 
exceptional circumstances only.  23 
 24 
For purposes of an alternative bargained agreement, site average class size for K-3 shall 25 
not exceed 26:1. 26 
 27 
All elementary class sizes should include any students accessing the class as part of a 28 
collaboration or inclusive practices model.  29 
 30 
The Associate Superintendents of PSS and LSS will be responsible for final decisions.   31 
  32 
MIDDLE SCHOOL 33 
 34 
Grades 6-8 35 

● 29:1 staffing ratio with a target of 34 for core classes (all Language Arts & Social 36 
Studies, all Math, all Science, all World Languages) and 36 for elective classes 37 
with the exception of Vocal & Instrumental Music (Choir & Band) and PE.  38 

● Any middle school core and elective classes higher than the above targets need 39 
to have justification and a consultation with the affected teacher. 40 

● All secondary core classes should meet the targets (though targets are not hard 41 
caps) and numbers should include any students accessing the course as part of a 42 
collaboration or inclusive practices model. 43 



 

33 
 

● PE: Target is 50-55 1 
● A class enrollment minimum of 25 students is established for grades 6-8 for the 2 

2026-27 school year. A class enrollment minimum of 28 is established for grades 3 
6-8 for the 2027-28 school year and beyond. The JST will make a determination 4 
to approve the class size or identify a process to support the teacher in making a 5 
change to their schedule and/or no longer offer the course. 6 

● Schools will assign pupils to classes in such a manner as to, as nearly as practical, 7 
equalize the teaching load within subject discipline areas. 8 

● The Associate Superintendents of PSS and LSS will be responsible for final 9 
decisions.  10 

 11 
HIGH SCHOOL 12 
 13 

● 31:1 staffing ratio with a target of 36-38 for core classes (all English, all Math, all 14 
Science, all Social Science, & all World Languages) and elective classes, with the 15 
exception of Vocal & Instrumental Music (Choir & Band) and PE.  16 

● 9th grade English 1-2, Integrated Math I, II, III, Biology, and Chemistry: Target of 17 
35 18 

● Any high school classes above the targets listed above need to have justification 19 
and a consultation with the teacher. 20 

● All secondary core classes should meet the targets (though targets are not hard 21 
caps) and numbers should include any students accessing the course as part of a 22 
collaboration or inclusive practices model. 23 

● PE: Target is 50-55  24 
● A class enrollment minimum of 25 students is established for grades 9-12 for the 25 

2026-2027 school year. A class enrollment minimum of 28 students is established 26 
for grades 9-12 for the 2027-2028 school year and beyond. The JST will make a 27 
determination to approve the class size or identify a process to support the teacher 28 
in making a change to their schedule and/or no longer offer the course. 29 

● Schools will assign pupils to classes in such a manner as to, as nearly as practical, 30 
equalize the teaching load within subject discipline areas. 31 

● The Associate Superintendents of PSS and LSS will be responsible for final 32 
decisions.  33 
 34 

VIRTUAL CLASSES 35 
 36 
The District may offer classes which are conducted, in part, via technology.  The class 37 
load for these classes will not exceed that established for other, similar courses.  The 38 
class will be considered a regular part of the teacher’s assignment. 39 
 40 
  41 
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SECTION VIII – HOURS OF EMPLOYMENT 1 
 2 
The work year shall be 186 working days (188 for new teachers) with no more than 180 3 
teaching days as provided in the Certificated Employee Calendar. State funding of at least 4 
$270 per day per participating teacher will be necessary to maintain the work year at 186 5 
days. There shall be at least two days set aside prior to the opening of school for pre-6 
service needs. Teachers shall have the equivalent of at least one day during the pre-7 
service days for classroom preparation. 8 
 9 
TEACHERS NEW TO THE DISTRICT 10 
 11 
Teachers new to the District shall be scheduled for two additional days of service with 12 
one day to be paid at B-2 daily rate (see Section XI – Wages). The other day’s 13 
compensation is included within the annual salary.  Such additional days of service shall 14 
be included in the certificated calendar. On one of the above referenced additional days 15 
of service, teachers new to the District shall participate in District sponsored programs. 16 
The Federation may meet and consult regarding the program. The Federation shall be 17 
permitted to sponsor a luncheon for the new teachers in attendance.  18 
 19 
WORKDAY 20 
 21 
SEE APPENDIX C: PRESCHOOL PARENT/TEACHER CONFERENCES MOU.  22 
 23 
SEE APPENDIX C: PARENT/TEACHER CONFERENCES AND SITE SCHEDULED 24 
PROFESSIONAL GROWTH DAY MOU. While in effect, the MOU language supersedes 25 
the language regarding middle and elementary parent conference days. 26 
 27 
SEE APPENDIX C: ELEMENTARY VAPA VISION AND TEACHER COLLABORATION 28 
PROGRAM MOU for information on elementary teacher collaboration time. While in 29 
effect, the MOU language supersedes the language below. 30 
 31 
The school-based workday for teachers in the Poway Unified School District shall be 32 
seven (7) hours, not including a minimum 30-minute duty-free lunch period. For full-time 33 
teachers preparation/conference periods approximately equal to one class period the 34 
instructional schedule shall be provided to teachers in grades 6-12.  35 
 36 
There shall be at least five minimum days set aside for parent conference days for middle 37 
and elementary schools. 38 
 39 
At each elementary school, a plan shall be developed to provide protected, teacher-40 
directed preparation/conference time.  41 
 42 
• Each teacher shall be on duty prior to the beginning of the instructional day long 43 

enough for an adequate amount of time to discharge any routine or special 44 
professional responsibilities or assignments and to prepare for the teaching day. 45 

 46 
• Teachers shall remain on duty after the close of the school day long enough to ensure 47 

a professional and adequate performance in the discharge of professional 48 
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responsibilities as required in the appropriate job classification description as specified 1 
in Board Policy. 2 

 3 
• Prior to any decision on extension of the teaching day in excess of ten (10) minutes, 4 

a committee representing the Federation will meet and consult with the District in the 5 
decision-making process. 6 

 7 
UNAUTHORIZED ABSENCE 8 
 9 
Unauthorized absence is defined as non-performance of those duties and responsibilities 10 
assigned by the District and its representatives including all duties and responsibilities as 11 
defined by the Education Code, Policies of the Board of Education, the rules and 12 
regulations of the District, and the provisions of this agreement. 13 
 14 
● Unauthorized absence may include, but is not limited to, refusals to provide service, 15 

unauthorized use of sick leave, unauthorized use of leave benefits, non-attendance at 16 
required meetings, and failing to perform supervisory functions at school-sponsored 17 
activities. 18 

 19 
● An employee is deemed to be on unauthorized absence at such time and on such 20 

occasions as the employee may absent him/herself from required duties without prior 21 
approval of his/her principal or immediate supervisor, except as provided for in this 22 
agreement. 23 

 24 
HIGH SCHOOL SUPERVISION 25 
 26 
Site committees comprised of administration and Federation representatives will examine 27 
existing supervision duties at all high schools and place those duties into two categories. 28 
The first category will be those duties that will be paid at the rate equivalent to one hour 29 
at the B2 rate on Salary Schedule I. This category shall be no less than 45% or more than 30 
55% of the total number of supervision assignments. These duties will be open for 31 
volunteers. If the number of qualified volunteers is not sufficient to cover all the 32 
supervisions, unit members may be assigned those duties too and would receive the 33 
stipend. 34 
 35 
The second category will be those non-paid duties still requiring adult supervision. The 36 
assigning of these duties will be consistent with existing practices of assigning duties at 37 
each school, but volunteers from parents, booster clubs and other staff will also be 38 
encouraged. It is understood that volunteering as class advisors or as a sponsor of clubs 39 
as specified by the site committee will fulfill a requirement for supervision. These 40 
committees will meet annually. 41 
 42 
TEACHING BY NON-UNIT CERTIFICATED PERSONNEL 43 
 44 
The Federation supports classroom teaching on a regular basis by administrative and 45 
other non-unit certificated employees of the District and will meet and agree when it is 46 
proposed to assign such personnel on a regular basis within the area of their credentials 47 
for up to one period, or its equivalent, per day. 48 
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ADDITIONAL CLASSES 1 
 2 
Consistent with instructional needs, additional classes shall be offered to qualified part-3 
time unit employees at the site before being offered to full-time unit employees. 4 
 5 
Definition of an Additional Assignment Position 6 
An “additional assignment position” is any class regularly assigned to a teacher in addition 7 
to his or her full-time teaching assignment.  This position does not include high school 8 
61/2 period classes. 9 
 10 
Creation of an Additional Assignment Position 11 
Consistent with instructional requirements, an additional assignment position will be 12 
created only when an extra class cannot be staffed through the regular hiring process. 13 
 14 
The principal, with input from the department chair concerning site needs, and with the 15 
approval of the Associate Superintendent of Personnel may create an additional 16 
assignment position if an extra class is needed to:  17 
 18 
1. Manage class size; 19 
2. Balance class enrollment; 20 
3. Create a class for which there had previously been insufficient enrollment. 21 
 22 
Selection of a Teacher for an Additional Assignment Position 23 
Where no qualified part-time unit employee at the site has volunteered for the position 24 
and qualified part-time unit employees off-site have been considered, an announcement 25 
for the position will be distributed via email.  26 
 27 
Teachers will be selected for employment based on the following criteria which will be 28 
applied in the order listed: 29 

 30 
1. The assignment will be voluntary. 31 
2. The teacher must be fully credentialed in the subject area to be taught. 32 
3. The teacher must possess reasonable expertise and successful experience in the 33 

subject area. 34 
4. Teachers at the local site will be given priority over other teachers in the District. 35 
5. Using the above criteria, the principal of the school will make the final choice. 36 
 37 
Hours of Employment for an Additional Assignment Position 38 
Teachers who teach a regularly assigned class in addition to a full-time teaching 39 
assignment shall have their school-based workday extended by an amount of time equal 40 
to their preparation period. 41 
 42 
Absence from an Additional Assignment Position 43 
Teachers who teach a regularly assigned class in addition to a full-time teaching 44 
assignment and who have a legitimate absence from that additional assignment will have 45 
the absence treated in the same manner as the full-time absence for pay purposes.  This 46 
provision does not apply to high school 61/2 period classes. 47 
 48 
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SHARED CONTRACTS 1 
 2 
Based upon approval and successfully addressing the criteria detailed below, the District 3 
will authorize shared contracts for teachers.  These are situations in which the shared 4 
contracts fulfill a single teaching position that is shared between two teachers, typically 5 
sharing the same students. 6 
 7 
1. Only permanent teachers are eligible to participate in a shared contract, unless 8 

specifically approved by the Superintendent or designee. 9 
 10 
2. When a full-time, permanent teacher shares a contract, he/she must request a part-11 

time leave of absence to complement the shared contract part-time service.  All leaves 12 
require Board ratification. 13 

 14 
3. All shared contracts are expressly approved on an annual basis. 15 
 16 
4. Except in unusual cases, there will be no 80/20 splits or less. 17 
 18 
5. Written proposals should address the full range of duties including instruction, partner 19 

and team planning, school and grade-level meetings, school and District staff 20 
development, Back-To-School Night, and parent conferences.  In many cases this will 21 
require double service. 22 

 23 
6. Written proposals must specify the percentages of part-time and how service will be 24 

provided with times and days.  The division must be instructionally sound. 25 
 26 
7. Shared contracts shall be with teachers who, based upon their proposal and interview 27 

by the principal, have demonstrated their ability to work as a team. 28 
 29 
8. Each shared contract proposal must include an acknowledgment by each teacher that 30 

upon returning to full time, that either party may be assigned to another 31 
assignment/school within their credential, if the school is overstaffed. 32 

 33 
9. A complete shared contract proposal, submitted by June 30 of the preceding year 34 

(except in unusual situations), signed by both teachers, is forwarded to the site 35 
principal for review and recommendation and then to the Associate Superintendent, 36 
Learning Support Services, and then to the Associate Superintendent, Personnel 37 
Support Services.  Final authority for approving or denying a shared contract proposal 38 
rests with the Superintendent or designee. 39 

 40 
10.  If a shared contract is denied, the teacher(s) may request the reason for the decision.  41 

The teacher shall indicate whether they want the reasons stated in writing, in a 42 
personal conference or in a personal conference with a representative present.  The 43 
reason will identify the reasons for which the shared contract was denied.   44 

 45 
 46 
  47 
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SECTION IX – SAFETY CONDITIONS OF EMPLOYMENT 1 
 2 
The District and the Union agree that teachers have a right to personal safety on school 3 
premises or when involved in the discharge of their duties and to an environment free 4 
from unnecessary disruption. It is the joint responsibility of the District and the employees 5 
to provide this environment. 6 
 7 
TEACHER PROTECTION 8 
 9 
Bargaining unit employees may use reasonable means to protect themselves from attack, 10 
to protect other persons or property, or to quell disturbances threatening physical injury 11 
to others. 12 
 13 
Any abuse of school personnel, assault or battery upon school personnel or any threat of 14 
force or violence directed toward school personnel involved in the discharge of their 15 
assigned duties shall be reported by employees to their immediate supervisor and to the 16 
appropriate law enforcement authorities. Employees shall complete required reports of 17 
such violations as soon as practical. 18 
 19 
The employee’s supervisor shall report to the appropriate law enforcement authorities 20 
any incident in which a school employee is attacked, assaulted, or threatened by any 21 
student. 22 
 23 
WORKING CONDITIONS 24 
 25 
Members of the bargaining unit shall immediately report in writing all unsafe conditions to 26 
their immediate supervisor.  27 
 28 
Any member of the unit may submit written recommendations to the immediate supervisor 29 
regarding the maintenance of safe working conditions, facilities, and equipment repairs 30 
and modifications, and other practices designed to ensure compliance with the provisions 31 
of the School District’s fire and liability insurance. The District shall investigate and advise, 32 
in writing, the Unit member of any findings and suggested corrective action if any. 33 
 34 
STUDENT DISCIPLINE 35 
 36 
A teacher may suspend, for good cause, any pupil from class for the day of the 37 
suspension and the day following. The teacher shall immediately report the suspension 38 
to the principal or designee for appropriate action. As soon as possible, the teacher shall 39 
ask the parent or guardian of the pupil to attend a parent-teacher conference regarding 40 
the suspension. A school administrator shall attend the conference if the parent or 41 
guardian so requests. The pupil shall not be returned to the class from which they were 42 
suspended during the suspension without the mutual consent of the teacher and 43 
supervisor. 44 
 45 
Teachers shall be provided, consistent with safeguarding of private information, with the 46 
names of pupils known to be afflicted or suffering from physical and/or emotional 47 
problems as soon as it is practical in the school year. 48 

49 
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SECTION X – EVALUATION PROCEDURES 1 
 2 
TEACHER PROFESSIONAL LEARNING AND EFFECTIVENESS SYSTEM (TPLES) 3 

 4 
The Federation and the District are committed to providing a program of supervision and 5 
evaluation of each bargaining unit member designed to improve classroom instruction 6 
and increase the capabilities and effectiveness of the member in the total educational 7 
endeavor. 8 
 9 
The Teacher Professional Learning and Effectiveness System (TPLES) focuses on 10 
continuous professional learning to ensure that PUSD teachers who are retained and 11 
tenured can effectively support student learning throughout their careers. This evaluation 12 
system includes the PUSD/PFT Poway Professional Assistance Program (PPAP) for 13 
beginning teachers and the Permanent Teacher Intervention Program (PTIP), to allow for 14 
a fair process with feedback and intensive support and assistance, ensuring high quality 15 
instruction for all PUSD students. 16 
 17 
Nothing in these procedures shall preclude any additional evaluation conferences or 18 
formal evaluations at the discretion of the evaluator. Nothing in this procedure shall 19 
preclude the evaluee from requesting additional conferences or evaluations. 20 
 21 
TPLES Components include multiple measures, self-reflection and goal setting. Options 22 
for self-reflection include, but are not limited to, student perception surveys, self-reflection 23 
forms linked to our Continuum of Teaching Standards and reflective journaling. 24 
 25 
TPLES Multiple Measures of practice include: 26 

1. Standards-based evidence of practice gathered through observations by trained 27 
teachers/peers and administrators, review of classroom videos, data from student 28 
perception surveys, and/or examination of instructional artifacts. Using  the PUSD 29 
Continuum of Teaching Standards, observations will include the  administrator and, 30 
with mutual agreement, peer and/or video observations; 31 
 32 
2. Teacher's impact on student learning as measured by teacher-developed 33 
Student Learning Objectives (SLOs) that use classroom, department, grade level, or 34 
district assessments for baseline and summative measures of student learning. The 35 
teacher's reflection on practice and implementation of instructional strategies are 36 
emphasized rather than student test scores, and 37 
 38 
3. Teacher's contribution to the profession is based on individual Professional 39 
 Learning Objectives (PLOs), measured progression toward meeting those goals, 40 
 and contributions to school site goals. 41 

 42 
Cycle 43 

● Temporary and Probationary teachers participate in TPLES every year. 44 
● Permanent teachers participate every other year, beginning the first year of 45 

permanency until completion of ten years (from certificated hire date). 46 



 

40 
 

● Upon completion of 10 years or more (from certificated hire date), permanent 1 
teachers whose previous evaluation rated effective practice overall, participate 2 
every five years. 3 
 4 

Timeline 5 
● Teachers to be formally evaluated in TPLES during the current year shall be 6 

notified of their primary observer/evaluator by September 15th. Permanent 7 
teachers not notified by September 15th shall not be formally evaluated unless the 8 
teacher has been given thirty (30) days written notice at any time during the year. 9 

 10 
Process 11 

I. Prior to the Planning Conference 12 
Each teacher shall participate in a self-reflection activity, prepare an individualized 13 
Student Learning Objective (SLO) aligned to academic or content standards or an 14 
IEP goal, and a Professional Learning Objective (PLO) aligned to the PUSD 15 
Continuum of Teaching Standards for review, discussion, and approval by the 16 
observer/evaluator (form TPLESl for Traditional Evaluation or TPLESla for 17 
Alternative Evaluation). 18 

 19 
    II. Planning Conference 20 

A.     The purposes of the planning conference include: 21 
1. A collaborative discussion of the teacher's self-reflection and current 22 

evidence of practice 23 
2. Student learning and professional learning objective details 24 
3. Modification if necessary 25 
4. Determination of observation type (administrator and/or peer) and format 26 

(face-to-face and/or video), 27 
5. Approval of the plan 28 

  29 
B.     A Planning Conference shall be held by the evaluator no later than: 30 

1.      October 15th for temporary and probationary teachers 31 
2. October 30th for permanent teachers participating in the Traditional or 32 

Alternative Evaluation format            33 
 34 

    III. Classroom Observations Frequency/Duration 35 
A. For temporary and probationary teachers, there shall be at least two formal 36 

observations, (form TPLES2) a minimum of 30 minutes each, in both the fall 37 
and spring TPLES cycle (a total of not less than 60 minutes in the fall and 60 38 
minutes in the spring). Formal observations may be augmented by informal 39 
observations. 40 
 41 

B. For permanent teachers participating in the Traditional evaluation format, there 42 
shall be at least two formalized observations (one in the fall and one in the 43 
spring) during the school year, (form TPLES2) with a combined total not less 44 
than 60 minutes. Formal observations may be augmented by informal 45 
observations. 46 

 47 
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C.  Temporary, probationary, and permanent teachers with fewer than five (5) 1 
years of effective practice will have the required number of administrator 2 
observations above during the fall TPLES cycle of the school year. With 3 
mutual agreement of teacher and administrator, observations required during 4 
the spring TPLES cycle may be completed by an administrator and/or a peer, 5 
using a format of face-to-face and/or video. However, teachers who are Interns 6 
or PPAP participants require administrator/consultant observations in both the 7 
fall and spring cycles. 8 

1. Administrator Observations: 9 
a. All written summaries of the observations (TPLES2) shall be 10 

delivered to the teacher observed within three (3) working days 11 
following the observations, and signed by the observer/administrator 12 
and teacher within five (5) working days. 13 

b. A face-to-face or virtual conference involving the administrator and 14 
the teacher shall take place to review and reflect on the 15 
observation. Every effort will be made to hold the conference within 16 
five (5) working days. 17 

c. The teacher has the right to respond to the observation in writing, 18 
and the response shall be attached to the TPLES2 form. 19 

d. Additional observations may be provided upon the request of the 20 
teacher or at the discretion of the administrator. 21 

2. Peer Observations: 22 
a. A pre-meeting conference between teacher and peer (face-to-face 23 

or virtual) shall take place to identify observational data supporting 24 
the teacher's Student Learning Objective (SLO) and/or Professional 25 
Learning Goal (PLO) (TPLESl). 26 

b. A face-to-face or virtual debrief to discuss peer observation shall 27 
also take place. 28 

c.  The teacher then reflects on the feedback received from their peer 29 
and on the changes made in instructional practice aligned to the 30 
teacher's SLO and PLO. 31 

d.  All written reflections of observations shall be delivered to the 32 
Administrator within five (5) working days following the observation 33 
(TPLES2a). 34 

 35 
    IV. Learning and Effectiveness Summary 36 

A. Temporary/Probationary teachers 37 
1. Temporary and Probationary teachers shall receive two formal Learning and 38 

Effectiveness Summaries delivered to the teacher and discussed in a 39 
conference, one by January 15th (TPLES3a midyear) and one in the spring 40 
(TPLES3b final), but no later than 30 days prior to the last day of school 41 
(per California Education Code Section 44663). 42 

 43 
2. Personnel Support Services shall be notified of Temporary or Probationary 44 

teachers with identified areas of ineffective practice on the midyear Learning 45 
and Effectiveness Summary. 46 

 47 
 48 
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B.  Permanent teachers 1 
1. For Permanent teachers demonstrating Effective Practice, a midyear 2 
 Learning and Effectiveness Summary (TPLES3a) and conference are at 3 
 the discretion of the evaluator. 4 
2. For permanent teachers requiring Guided Improvement of Practice or 5 
 overall Does Not Meet Standards with identified areas of ineffective 6 
practice, a midyear Learning and Effectiveness Summary (TPLES3a) and 7 
 conference are required. Permanent teachers shall receive a minimum of 8 
one formal Learning and Effectiveness Summary (TPLES3b) delivered to the 9 
teacher and discussed in a conference no later than 30 days prior to the last 10 
day of school. (California Education Code Section 44663). 11 

 12 
C. The teacher has the right to respond to the Learning and Effectiveness 13 
Summary in writing, and the response shall be attached to the Summary. 14 

 15 
    V. Alternative Evaluation Program 16 
        Permanent teachers who have completed five years or more (from certificated hire 17 
        date), and who have the endorsement of the site principal, may opt for the TPLES  18 
        Alternative Evaluation Program. 19 

 20 
A. Prior to the planning conference, teachers shall participate in a self-reflection 21 

activity and prepare an individualized Student Learning Objective (SLO) 22 
aligned to academic or content standards or an IEP goal, and a Professional 23 
Learning Objective (PLO) aligned to the PUSD Continuum of Teaching 24 
Standards for review, discussion, and approval by the observer/evaluator 25 
(form TPLES1a). 26 
 27 

B. Participation in National Board Certification may be used as the teacher's 28 
TPLES Alternative Evaluation. 29 
1. Teacher shall include a summary of their National Board Certification  30 
 focus on TPLES 1a form and supporting documents/portfolio. 31 
 32 

C. Upon the administrator/evaluator's approval, the teacher's course work, when 33 
acquiring a master's or doctorate degree, may be used as the basis for their 34 
Alternative Evaluation. 35 
1. Teacher shall include a summary of their master’s or doctorate focus on 36 

TPLES 1a form and supporting documents/portfolio. 37 
 38 

D. Alternative Evaluation planning conference (TPLES1a) will be completed and 39 
approved by October 30th. 40 

 41 
E. Midyear conference 42 

1.   The teacher or administrator may request a midyear conference to discuss 43 
 progress and/or support, if needed. 44 
 45 

F. Final Alternative Evaluation conference 46 
1. No later than 30 days prior to the last day of school, the teacher and their 47 

administrator/evaluator will meet, face-to-face or virtually, to discuss the 48 
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teacher’s reflections, progress on their SLO/PLO, and administrator/ 1 
evaluator feedback 2 

2. At the conclusion of the meeting, the Alternative Evaluation form 3 
(TPLES1a) will be signed and dated. 4 

 5 
VI. Remediation 6 

A. In the event a teacher is demonstrating ineffective practice based on the 7 
PUSD Continuum of Teaching Standards, the administrator/evaluator shall 8 
notify the teacher in writing on the Midyear and/or Final Learning and 9 
Effectiveness Summary (TPLES3a and/or 3b) and describe the areas of 10 
ineffective practice. Recommendations for improvement must be written for 11 
the most significant area(s) of need. 12 
 13 

B. Classroom observations, conferences, and/or assigned professional learning 14 
opportunities may be increased at the discretion of the administrator/evaluator 15 
to provide the level of supervision and guidance necessary to support the 16 
identified area(s) of ineffective practice. 17 

 18 
C. Permanent teachers who demonstrate overall Does Not Meets Standards 19 

with identified areas of ineffective practice on a full year of Learning and 20 
Effectiveness Summaries (Midyear and Final) shall be referred to the PPAP 21 
Governance Board which oversees the Permanent Teacher Intervention 22 
Program (PTIP). The Governance Board will provide assistance, or see that 23 
assistance is provided, which may include participation in PTIP. Other 24 
assistance deemed necessary by the teacher and/or evaluator may be 25 
considered as part of the improvement process. 26 

  27 
VII. Other 28 

A. Teachers on Leave 29 
Teachers due for evaluation but who are on leave at the beginning of the 30 
school year, or who begin a leave part way through the school year, will have 31 
their evaluation scenario reviewed by Personnel Support Services/PFT on an 32 
individual basis. A joint recommendation will be made for either a modified 33 
evaluation timeline for the current school year or the evaluation will be moved 34 
to the next school year. 35 
 36 

B. Late Hires 37 
1. Teachers hired after the start of the school year should be evaluated. They 38 

must be notified of their evaluation and evaluator. 39 
2. Teachers hired on or before November 15th/before November Break of 40 

the current school year will follow an abbreviated evaluation timeline for 41 
the midyear (form TPLES 3a) with one formal observation and the normal 42 
timeline for the Final Learning and Effectiveness Summary (TPLES3b). 43 

3. Teachers hired on or after November 16th/after November Break of the 44 
current school year will require only one completed Learning and 45 
Effectiveness Summary (form TPLES3b) delivered to the teacher and         46 
discussed in a conference no later than 30 days prior to the last day of 47 
school. Teachers hired after March 15th will have a modified evaluation 48 
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expectation to include informal observations and an evaluation summary in 1 
lieu of a final Learning and Effectiveness summary. 2 

 3 
C. TPLES and the Learning and Effectiveness Summary procedures may be 4 

revised during the term of this agreement by mutual consent of the District 5 
and Federation. 6 
 7 

D. The Learning and Effectiveness Summary and assessment of certificated 8 
employees' competence pursuant to this section shall not include the use of 9 
publishers' norms established by standardized tests. Teachers may choose to 10 
include these assessments if they are part of their written SLO. Standardized 11 
testing data may be used as part of the teacher’s written SLO. 12 

 13 
E. Other Written Material 14 
 No written derogatory material shall be placed in a teacher's personnel file 15 
 unless and until the teacher has a reasonable time to review and comment 16 
 thereon.  17 
F. Complaints 18 

1. Complaints from community members against an individual teacher, which 19 
may affect the Learning and Effectiveness Summary of that teacher, shall 20 
be referred to the principal or his/her designee. All complaints so referred 21 
will also be promptly brought to the attention of the teacher involved if that 22 
complaint may affect his/her Learning and Effectiveness Summary review. 23 

 24 
2. Any complaint or allegation involving potential criminal misconduct shall be 25 

exempted from the provisions of this section. Also, the wording of this 26 
section shall supersede the provisions of Board Policy and District 27 
Administrative Procedure regarding the matters discussed herein. 28 

 29 
G. Forms (Forms are available on the PUSD Intranet) 30 

 31 
1. Forms to be used in Teacher Professional Learning and Effectiveness 32 

System pilot for unit members are: 33 
a. Professional and Student Learning Objectives form (TPLES1 for 34 

Traditional and TPLES1a for Alternative, TPLES1TL for Teacher 35 
Leader Position) 36 

b. Classroom Observation form (TPLES2) 37 
c. Peer Classroom Observation form (TPLES2a) 38 
d. Mid-year Learning and Effectiveness Summary form (TPLES3a) 39 
e. Final Learning and Effectiveness Summary form (TPLES3b) 40 
f. Alternative Evaluation Summary (TPLES1a) 41 
g. Teacher Leader Position Summary (TPLES1TL - for teachers 42 

working primarily with adults) 43 

2. Forms may be modified during the term of this agreement by mutual 44 
consent of the Federation and the District. 45 

 46 
 47 
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SECTION XI – WAGES 1 
POWAY UNIFIED SCHOOL DISTRICT 2 

 3 
SEE APPENDIX C: PRESCHOOL TEACHER COMPENSATION 4 
 5 
SEE APPENDIX C: SALARY PLACEMENT FOR RETIREES 6 
 7 
SEE APPENDIX C: ELEMENTARY SITE PROFESSIONAL LEARNING LEADERS 8 
(PLLs)  9 
 10 
SEE APPENDIX C: ROP AGRICULTURAL EDUCATION TEACHER  11 
 12 
SEE APPENDIX C: INCENTIVES FOR TEACHERS TO OBTAIN CAREER 13 
TECHNICAL EDUCATION (CTE) DESIGNATED SUBJECTS TEACHING 14 
CREDENTIAL AND COMPLETE PROJECT LEAD THE WAY (PLTW) TRAINING 15 
 16 
SEE APPENDIX C: EARLY RETIREMENT WITH REDUCED WORKLOAD PROGRAM 17 
 18 
INITIAL SALARY PLACEMENT FOR UNIT MEMBERS 19 
Unit members will be placed on the appropriate column for which their training 20 
(units/degrees) qualifies them.  Maximum initial salary step placement (experience) will 21 
be no higher than Step 11 of the appropriate column. A bachelor’s and/or master’s 22 
degree must be from an accredited college or university. See Appendix A for salary 23 
schedules. 24 
 25 
For the purposes of initial step placement, a “year” of experience is defined as:  26 
 27 

● Each year of successful full-time teaching experience (75% of total contract year 28 
minimum under contract) in a public school verified by the previous employer(s). 29 
 30 

● Each year of successful full-time teaching experience (75% of total contract year 31 
minimum under contract, with a state issued teaching credential), in an accredited 32 
private school verified by the previous employer(s). 33 
 34 

Additionally: 35 
 36 

● Effective July 1, 2018, PUSD teachers holding a Designated Subjects Career 37 
Technical or a Vocational Education credential who teach A-G approved courses, 38 
and then acquire a single subject credential in a related subject area, shall be 39 
placed on the certificated salary schedule as prescribed above, with credit given 40 
for years of CTE experience within PUSD. 41 
 42 

● Effective July 1, 2019, PUSD Preschool teachers hired into the TK-12 setting, shall 43 
be placed on the certificated salary schedule as prescribed above, with credit given 44 
for years of preschool experience within PUSD.  45 

 46 
● Effective July 1, 2022, District Resource Nurses shall be placed on the certificated 47 

salary schedule as prescribed above, with credit given for years of successful full-48 
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time medical and/or clinical experience (work that required licensure as a 1 
Registered Nurse) as verified by previous employer(s). 2 

 3 

 4 

  5 
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Initial Placement for Certificated Teachers, Librarians, & District Resource Nurses 1 

Less than one (1) 
year of experience 

Teachers will be placed on Step 2 in the appropriate column for 
which their training (units/degrees) qualifies them. 

 

One (1) year of 
experience 

Teachers will be placed on Step 2 in the appropriate column 
for which their training (units/degrees) qualifies them. 

 

Two (2) years of 
experience 

Teachers will be placed on Step 3 in the appropriate column 
for which their training (units/degrees) qualifies them. 

 

Three (3) years of 
experience 

Teachers will be placed on Step 4 in the appropriate column 
for which their training (units/degrees) qualifies them. 

 

Four (4) years of 
experience 

Teachers will be placed on Step 5 in the appropriate column for 
which their training (units/degrees) qualifies them.  

 

Five (5) years of 
experience 

Teachers will be placed on Step 6 in the appropriate column for 
which their training (units/degrees) qualifies them. 

 

Six (6) years of 
experience 

Teachers will be placed on Step 7 in the appropriate column for 
which their training (units/degrees) qualifies them. 

 

Seven (7) years of 
experience 

Teachers will be placed on Step 8 in the appropriate column for 
which their training (units/degrees) qualifies them. 

 

Eight (8) years of 
experience 

Teachers will be placed on Step 9 in the appropriate column for 
which their training (units/degrees) qualifies them. 

 

Nine (9) years of 
experience 

Teachers will be placed on Step 10 in the appropriate column 
for which their training (units/degrees) qualifies them. 

 

Ten (10) years or 
more experience 

Maximum initial salary step placement (experience) will be no 
higher than Step 11 of the appropriate column for which their 
training (units/degrees) qualifies them.  
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Initial Placement for Career Technical Education (CTE) Teachers, Adult Education 1 
Teachers, Speech & Language Pathologists, and Preschool Teachers 2 

Less than one (1) 
year of experience 

Teachers will be placed on Step 1 in the appropriate column for 
which their training (units/degrees) qualifies them. 

One (1) year of 
experience 

Teachers will be placed on Step 2 in the appropriate column for 
which their training (units/degrees) qualifies them. 

Two (2) years of 
experience 

Teachers will be placed on Step 3 in the appropriate column for 
which their training (units/degrees) qualifies them. 

Three (3) years of 
experience 

Teachers will be placed on Step 4 in the appropriate column for 
which their training (units/degrees) qualifies them. 

Four (4) years of 
experience 

Teachers will be placed on Step 5 in the appropriate column for 
which their training (units/degrees) qualifies them.  

Five (5) years of 
experience 

Teachers will be placed on Step 6 in the appropriate column for 
which their training (units/degrees) qualifies them. 

Six (6) years of 
experience 

Teachers will be placed on Step 7 in the appropriate column for 
which their training (units/degrees) qualifies them. 

Seven (7) years of 
experience 

Teachers will be placed on Step 8 in the appropriate column for 
which their training (units/degrees) qualifies them. 

Eight (8) years of 
experience 

Teachers will be placed on Step 9 in the appropriate column for 
which their training (units/degrees) qualifies them. 

Nine (9) years of 
experience 

Teachers will be placed on Step 10 in the appropriate column for 
which their training (units/degrees) qualifies them.  

Ten (10) years or 
more experience 

 
 
 
 

Maximum initial salary step placement (experience) will be no 
higher than Step 11 of the appropriate column for which their 
training (units/degrees) qualifies them. 
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ADVANCEMENT ON SCHEDULE 1 
 2 
Column Advancement 3 

• Education: Column advancement is based on semester units. Quarter units are 4 
converted and applied to the salary schedule as semester units. Official 5 
transcripts verifying completion of units/degrees must be received by Personnel 6 
Support Services no later than October 1st to be credited for salary schedule 7 
advancement in the current year. Those received after October 1st will be applied 8 
in the following school year.  9 

 10 
• Teaching and Learning Cooperative: Teaching and Learning Cooperative 11 

(TLC) salary schedule prime columns B', C', D', E' are attained after completion 12 
of 40 TLC points.  Once attained, the unit member has 4 years to complete an 13 
additional 40 TLC points to remain on the prime column. Verification of 14 
completed TLC points must be received by Personnel Support Services no later 15 
than October 1st to be credited for salary schedule advancement in the current 16 
year. 17 

 18 
Step Advancement 19 
Teachers will advance on the salary schedule according to the following criteria, until 20 
maximums are reached: 21 
 22 

Teaching Assignment of .75 - 1.0 Full Time Equivalent (FTE): Teachers at .75 - 23 
1.0 FTE will advance one step every year if they are in full paid status for at least 24 
75% of their contracted work year. (For service rendered after July 1, 1997). 25 

 26 
Teaching Assignment of .50 - .74 FTE: Teachers will advance one step every other 27 
year for two consecutive years of service at .50 - .74 FTE, so long as the  28 
teacher is in full paid status for at least 75% of their contracted work year in both 29 
of these years. 30 

 31 
Less than .50 FTE: A year of service at less than .50 FTE shall not be credited 32 
toward step advancement. 33 

STEP ADVANCEMENT CHART  34 
Teacher must be in full paid status for at least 75%  35 
of their contracted work year for this chart to apply 36 

                                            >75% FTE - Step every year 37 
 38 
                                           50% - 74% FTE - Step every other year 39 
 40 
                                            <50% - No step advancement 41 
 42 
Effective July 1,1985, teachers having served in temporary and/or long-term substitute 43 
status in the same assignment, for a period of time equal to or greater than 75% of total 44 
contract year, in full paid status, shall be granted step advancement. 45 
 46 
 47 
 48 
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Units Earned/Experience Credited 1 
Hours credited and courses taken for salary advancement must have prior approval of 2 
the District. Upper division or graduate level courses taken from an accredited college or 3 
university in the State of California in the field or discipline of the teacher's assignment 4 
have blanket approval. 5 
 6 
TEACHER LEADERSHIP SALARY SCHEDULES 7 
 8 
PUSD and PFT mutually value student learning and teacher leadership opportunities. 9 
Teacher leadership positions involve a higher level of responsibility and enhance the 10 
instructional program. They provide support to students and staff through activities such 11 
as training and mentoring staff involved in the instructional program, and coordinating the 12 
design, evaluation, or efficiency of the instructional program. Such positions and 13 
placement on Salary Schedules II, III, or IV shall be mutually agreed upon by the parties. 14 
 15 
STIPENDS 16 
 17 
Behavior Specialist Stipend & Educational Reimbursement  18 
Behavior Specialists shall be considered Teachers on Special Assignment (TOSAs) and 19 
will be compensated on Certificated Salary Schedule IV.  Teachers hired into the Behavior 20 
Specialist role are not required to possess or maintain a BCBA certification.  21 
  22 
Beginning July 1, 2017, a maximum of $30,000 annually shall be available to support a 23 
stipend and conference attendance, as detailed below, for Behavior Specialists in the 24 
PFT bargaining unit who possess a valid Board-Certified Behavior Analyst (BCBA) 25 
Certification. The total allocation per employee, including a $1,500 stipend and all 26 
associated conference costs (registration fees, materials, mileage), shall not exceed 27 
$3,000.  28 
Behavior Specialists who submit proof of their valid BCBA Certification to the PUSD 29 
Personnel Department by October 1 of each school year, and who maintain continuous 30 
employment throughout the duration of a school year, shall receive an annual stipend of 31 
$1,500 payable in full by June 30. 32 
  33 
Annually, BCBA Certified Behavior Specialists shall receive up to three 7-hour release 34 
days OR up to 21 hours paid at the currently negotiated teacher hourly rate (on non-35 
workdays) to attend professional conferences in Southern California. A combination of 36 
release time or non-workday hours paid at the currently negotiated teacher hourly rate is 37 
also acceptable, so long as the total does not exceed 21 hours.  Registration fees and 38 
materials costs will be paid by PUSD up to a total of $500 annually while costs for CEUs 39 
will be covered by the employee. The government mileage rate will be paid for travel to 40 
and from these conferences. 41 
 42 
Cooperating Teacher  43 
Effective July 1, 2023, PUSD Cooperating Teachers who support student teachers in our 44 
district classrooms shall be compensated $600 per term, with two quarters or one 45 
trimester constituting “a term.” Any amount paid to the cooperating teacher by the 46 
supporting university will be applied toward the $600 stipend. For example, if the 47 
university provides $200 to the cooperating teacher, PUSD will pay the remaining $400.  48 
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Doctoral  1 
Ed.D., Ph.D., or J.D. degree from an institution accredited by the appropriate required 2 
accrediting association will be paid an annual stipend of $1,000.  3 
 4 
Elementary Mandarin Immersion & Dual-Language Program  5 
Effective July 1, 2024, all teachers in a self-contained Bilingual/Dual model (Spanish, TK 6 
in Spanish, or Mandarin) AND all teachers in a Mandarin Immersion Partner Model (both 7 
Mandarin and English teachers) will receive a $2,000 annual stipend.  8 
 9 
Mandarin Immersion Partnership Model teachers will also receive one hour of 10 
collaboration time per week or two hours every other week. This release time will be 11 
supported by the on-site AIRs and the Mandarin Language TOSA.  12 
 13 
Extra Service Assignment Pay 14 
Teacher Service Assignment and Extracurricular Service Assignments are those defined 15 
in PUSD Board Policy Article 4.2, Section 4.212 and 4.213. As of July 1, 2016, the Stipend 16 
Base will be 75% of a teacher on Salary Schedule I, B2.  Any change to Salary Schedule 17 
I initiates the same change to the Stipend Base amount. See Appendix B.  18 
 19 
National Board Certification  20 
Beginning July 1, 1999, teachers certified by the National Board for Professional Teaching 21 
Standards will be compensated at $1,000 per year from the second year of certification 22 
until expiration. 23 
 24 
Speech Pathologist Stipend & Educational Reimbursement 25 
Full-time Speech Pathologists will receive an annual stipend of $1,000 and may be 26 
reimbursed for submitted certification and license fees paid beyond basic credential, not 27 
to exceed $500 annually. 28 
 29 
Teacher Professional Learning & Effectiveness System (TPLES) Site Leader  30 
Teacher Professional Learning & Effectiveness System (TPLES) Site Leaders are paid a 31 
base annual stipend equivalent to 17 hours at the currently negotiated teacher hourly rate 32 
for providing colleague training and support during the evaluation process.  33 

  34 
If a TPLES Site Leader supports more than 10 colleagues who are new to the TPLES, 35 
they will be compensated with an additional stipend amount, calculated as follows: Total 36 
base annual stipend divided by 10 = amount paid for each unit member new to the TPLES 37 
above ten. 38 
 39 
Stipend amounts will be calculated based on the number of teachers supported each 40 
school year as of November. 41 
  42 
TPLES Site Leaders whose support is required for late hires will be compensated for up 43 
to three hours at the currently negotiated teacher hourly rate. 44 
 45 
 46 
 47 
 48 
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TEACHERS NEW TO THE DISTRICT  1 
 2 
Teachers new to the District shall be scheduled for two additional days of service (see 3 
SECTION VIII - HOURS OF EMPLOYMENT). Day 1 is set aside to participate in District 4 
sponsored programs, such as New Teacher Day Orientation, and to report to their site for 5 
teacher preparation time. Day 2 shall be set aside for teacher preparation time. The first 6 
day shall be paid at the Salary Schedule I, B2 daily rate, and the second shall be paid at 7 
their per diem rate.  8 
 9 
Returning temporary teachers shall report to their school site for two days of additional 10 
service. If a returning temporary teacher did not attend New Teacher Day Orientation the 11 
prior year, but was contracted during the prior school year, the site principal may approve 12 
teacher attendance at New Teacher Day Orientation in year two. These temporary 13 
teachers shall be compensated for these two days at their per diem rate.  14 
 15 
RATES OF PAY 16 
 17 
Hourly Rate 18 
Teacher Hourly Rate will be based on the hourly rate of a teacher on Salary Schedule I, 19 
B2.  Any change to Salary Schedule I initiates the same change to the Teacher Hourly 20 
Rate. 21 
 22 
Teacher-initiated trainings (not mandatory or approved by the district or site) will not be 23 
paid at the teacher hourly rate.  24 
 25 
Teachers who elect to receive TLC credit for district/site initiated and approved 26 
professional development shall not receive the teacher hourly rate.  27 
The following qualify for additional compensation at the teacher hourly rate: 28 
 29 

District-wide Staff Development Presenters/Trainers (persons who have primary 30 
responsibility for planning and coordinating staff development sessions) shall be 31 
paid for two hours of preparation for every one hour of presentation. Additionally, 32 
for presentation hours outside the contracted workday, Presenters/Trainers shall 33 
be paid the teacher hourly rate. For presentations delivered on a non-contracted 34 
day, see Daily Per Diem Rate.  35 
 36 
Participation in District/site initiated and approved in-service/training opportunities 37 
(registration fees and required materials will be provided) during non-contracted 38 
time 39 

 40 
Curriculum Development during non-contracted time 41 
 42 
Four and one-half or five and one-half period class at the high school 43 
 44 
Compensated program-related tasks which are not covered under Extra 45 
Assignment Schedule (i.e. SPSA, Title I) 46 
 47 
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Sixth-grade camp (additional compensation equivalent to twice the Salary 1 
Schedule I, B2 hourly rate per overnight stay) 2 
 3 
High school supervision defined as “paid” per SECTION VIII - HOURS OF 4 
EMPLOYMENT, HIGH SCHOOL SUPERVISION (Teachers performing those 5 
duties defined as “paid” per this section shall be paid at the rate equivalent to one 6 
hour at the Salary Schedule I, B2 rate).  7 
 8 
Home/hospital tutors 9 
 10 

● Unit members shall be given preference as home/hospital tutors. After the 11 
District has advertised for unit members to serve as home tutors and an 12 
insufficient number of teachers have responded, the District may employ 13 
qualified non-unit members. 14 

 15 
The following qualify for the teacher hourly rate for hours during the contracted workday: 16 
 17 

Secondary teachers assigned by an administrator to teach on preparation period 18 
as a substitute (one hour minimum, in half hour increments) 19 
 20 
In the absence of an available substitute, elementary school and D39C teachers 21 
who cover a class or are assigned a group of five or more students for more than 22 
30 minutes  23 
 24 
Impact teachers 25 
 26 

● Shall be paid the teacher hourly rate to address core academic needs 27 
through supplemental instruction. This paid time shall include time for 28 
planning, preparation and collaboration at a ratio of 10 minutes for each 1 29 
hour of instruction. 30 

● Shall attend professional development activities and trainings directly 31 
related to their duties with attendance paid at the teacher hourly rate. 32 

● May earn Teaching and Learning Cooperative (TLC) points, which shall be 33 
applied for salary schedule placement if the Impact Teacher is subsequently 34 
hired into a contracted assignment. 35 

 36 
Daily Per Diem Rate 37 
Summer School Teaching (full assignment – 2/3 daily rate of the preceding year) 38 
 39 
District-wide Staff Development Presenters/Trainers (persons who have primary 40 
responsibility for planning and coordinating staff development sessions) who present on 41 
a non–contracted day (paid at per diem 1/2 day or full day). Additionally, District-wide 42 
Staff Development Presenters/Trainers (persons who have primary responsibility for 43 
planning and coordinating staff development sessions) shall also be paid the teacher  44 
hourly rate for preparation. This preparation time shall be paid at two hours of preparation 45 
for every one hour of presentation. 46 
 47 
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Teachers who teach regularly assigned classes in addition to a full-time teaching 1 
assignment will be compensated on a per diem basis. This does not apply to four and 2 
one-half and five and one-half period classes at the high school. 3 
 4 
Differential Pay Rate 5 
The differential pay rate shall be the regular salary, less half the daily rate of the lowest 6 
cell on certificated teacher Salary Schedule I (currently cell B2), rounded to the nearest 7 
dollar. To calculate this amount, take the annual salary on the lowest cell on Salary 8 
Schedule I (currently cell B2), divide it by the total number of workdays on Salary 9 
Schedule I, to get the daily rate. Half this daily rate, rounded to the nearest dollar, is the 10 
amount deducted daily. The same differential pay rate shall be deducted, regardless of 11 
the length of the absence or the amount paid to a substitute. The amount deducted shall 12 
not exceed the sum that is actually paid to a substitute employed to fill the position during 13 
the absence or, if no substitute was employed, the amount that would have been paid to 14 
the substitute. 15 
 16 
Undefined Rates 17 
Rates of pay not specifically defined in Board Policy or in this agreement shall be 18 
negotiated by the District and the Federation. 19 

When outside agencies have an established rate of pay (e.g. Writing Project, County 20 
Office of Education), the District shall pay at that rate, but not less than the negotiated 21 
hourly rate. 22 

 23 
  24 
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SECTION XII – RIGHTS OF THE EXCLUSIVE REPRESENTATIVE 1 
 2 
The Employer shall make available to the Exclusive Representative copies of the agenda 3 
and a Board folder of each Board of Education meeting at the same time that they are 4 
completed for distribution. Privileged materials and other documents not subject to 5 
disclosure under the Public Records Act shall not be made available to the Exclusive 6 
Representative. The Exclusive Representative shall be entitled to one official 7 
representative at all Board meetings; however, anyone shall be permitted to speak in 8 
accordance with Board Policy. 9 
 10 
Copies of minutes of Board of Education meetings shall be made available to the 11 
Exclusive Representatives at the time they are approved by the Board. 12 
 13 
At the close of each pay period, the District shall provide the Exclusive Representative 14 
with a list of all unit members who are newly employed or terminated, and regular 15 
classroom teachers who have had a change of work location.   16 
 17 
Unit Building Committee – The District agrees that at each school the principal shall be 18 
encouraged to meet at least once a month with the Unit Building Committee at a 19 
reasonable time, for the purpose of discussing matters of mutual concern. Each unit 20 
Building Committee shall consist of no more than five (5) teachers at the school and shall 21 
be chosen by the site teachers. 22 
 23 
Representatives of the Unit designated by the Exclusive Representative, not to exceed 24 
five (5) members, and the Employer shall meet on a mutually agreed upon date, place, 25 
and time, upon request by either party, for the purpose of reviewing the administration of 26 
the Agreement and to review any mutual concerns. Additional participants may be 27 
included when needed; however, no more than two (2) such resource persons shall 28 
attend any meeting without mutual consent of the parties. These meetings are not 29 
intended to bypass the grievance procedure and shall not constitute an invitation to 30 
continuously renegotiate the provisions of the Agreement. Both parties may submit 31 
agenda items they wish to discuss at these meetings. These meetings shall take place at 32 
the District level. 33 
 34 
The Exclusive Representation shall appoint a Budget Committee of at least three (3) 35 
members whose purpose is to meet with the Associate Superintendent Business Support 36 
Services as appropriate. The purpose of this committee is to be familiar with the budget 37 
and budget process each year. Budget printouts and other budget material will be made 38 
available to the Exclusive Representative. 39 
 40 
The Exclusive Representative will be eligible to select three (3) members of the District 41 
Insurance Committee. 42 
 43 
A committee composed of representatives of the Exclusive Representative and 44 
administration representatives will develop the Certificated Calendar for recommendation 45 
to the Superintendent and the Board of Education. No later than December 1 of each year 46 
of the contract, the parties will develop and agree to a certificated calendar for the 47 
succeeding year. 48 
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The Exclusive Representative may hold group meetings at individual school sites during 1 
the workday.  Such meetings shall not exceed four (4) meetings per school year at each 2 
school site.  Such meetings may not commence earlier than fifteen (15) minutes following 3 
the completion of the instructional day nor adjourn later than ten (10) minutes prior to the 4 
beginning of the instructional day. Meeting dates, time, and places shall be subject to the 5 
mutual agreement of the building representative and the site principal. In instances where 6 
a group meeting follows the staff meeting at a particular school site, the group meeting 7 
may not commence until at least five (5) minutes following completion of the staff meeting. 8 
If more than one school staff is invited to attend a group meeting, each such additional 9 
staff shall be deemed to have held a meeting under this section.  It is the responsibility of 10 
the Exclusive Representative to monitor meetings times and ensure compliance with the 11 
provisions of this section. 12 
 13 
ORGANIZATIONAL LEAVE 14 
 15 
Annually, the Exclusive Representative will be provided a total of two (2) days of 16 
Organizational Leave to release Unit Members to participate in state or national 17 
organizational events.  This will be without loss of compensation to the unit member and 18 
without reimbursement by the Exclusive Representative. 19 
 20 
DISTRICTWIDE COMMITTEES 21 
 22 
The Federation may designate a representative to participate on Districtwide committees 23 
to which teachers are appointed. 24 
 25 
 26 
 27 
 28 
 29 
 30 
 31 
 32 
 33 
 34 
 35 
 36 
 37 
 38 
 39 
 40 
 41 
 42 
 43 
 44 
 45 
 46 
 47 
 48 
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SECTION XIII – EARLY RETIREMENT 1 
 2 
The District will provide an early retirement incentive program for the members of the Unit. 3 
After ten years of full-time satisfactory service in the District and having reached the 4 
minimum age of fifty-five (55) as of the close of the school year during which application 5 
is submitted, an employee would become eligible for consideration for inclusion in the 6 
following program. 7 
 8 
EARLY RETIREMENT INCENTIVE – INDEPENDENT CONTRACTOR 9 
 10 
This plan permits eligible unit members to retire under the State Teachers’ Retirement 11 
System and then be reemployed by the District as an independent contractor for not more 12 
than 120 days in any fiscal year, for a period not exceeding five (5) years or age sixty-five 13 
(65), whichever occurs first, subject to the following conditions: 14 
 15 

1. The unit member shall have provided a minimum of ten (10) years of full-time 16 
satisfactory service in the District and shall have reached a minimum age of fifty-17 
five (55) as of the close of the school year during which application is received. 18 

 19 
2. In order to be eligible for the plan, the unit member must resign from the School 20 

District. 21 
 22 

3. Persons employed under this plan shall be designated as Independent 23 
Contractors to the School District. 24 
 25 

4. Annual compensation under this plan shall not exceed the maximum allowable 26 
under STRS. Employees who serve as short- and long-term substitutes under 27 
this plan shall be subject to District regulations and pay rates relative to 28 
substituting as a short-term or long-term teacher.  29 
 30 

5. The per diem received by employees involved in this plan shall not exceed the 31 
highest daily rate which such employee received during his/her tenure with the 32 
District. 33 
 34 

6. A contract shall be signed indicating the maximum annual salary the employee 35 
may receive for each year. Once an employee has entered into this program, 36 
he/she may terminate participation at the end of any contract year, but shall not 37 
have the option of reentering employment with the District. 38 
 39 

7. Retirees serving under this plan shall receive medical insurance benefits (major 40 
medical). 41 
 42 

8. The final determination as to which certificated employees will participate in this 43 
program in any one year and the form of the part-time employment shall be at the 44 
discretion of the District. 45 
 46 

9. Annual renewal of the contract is discretionary with the Board of Education. 47 
 48 
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10. The maximum number of participants on this program in any one year shall not 1 
exceed four. Nothing shall preclude the Board from approving participation in 2 
excess of four. 3 

 4 
EXAMPLES OF SERVICES WHICH TEACHERS MAY PROVIDE UNDER THIS PLAN 5 
 6 
Following is a listing of examples of services which teachers may provide under this 7 
plan. Services may include, but are not limited to: 8 
 9 

1. Demonstration teaching 10 
 11 

2. Staff development, development of in-service training programs, and 12 
presentations. 13 
 14 

3. Assistance in testing and follow-up analysis, including the preparation of reports. 15 
 16 

4. Compiling test data 17 
 18 

5. Assistance in orientation and programs for teachers new to the District. 19 
 20 

6. Updating curriculum and writing new supplementary instructional materials. 21 
 22 

7. Substitute teaching, serving as replacement for regular teachers as needed and 23 
at the discretion of the District. 24 

 25 
Application shall be made to the Associate Superintendent, Personnel Support Services 26 
no later than February 1 of the school year preceding the year of the employee’s entrance 27 
into the program. Entrance into the program shall be at the beginning of the fall semester. 28 
 29 
 30 
 31 
 32 
 33 
 34 
 35 
 36 
 37 
 38 
 39 
 40 
 41 
 42 
 43 
 44 
 45 
 46 
 47 

 48 
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SECTION XIV – SPECIAL EDUCATION 1 
      2 
DEFINITIONS 3 
 4 
Collaborative: A Collaborative class model is an adult-supported general education 5 
class. It includes a general education teacher, either co-teaching with an Education 6 
Specialist or supported by an Instructional Assistant.  7 
 8 
Caseload: Refers to the number of students with an IEP assigned to an Education 9 
Specialist.       10 
 11 
EMPOWER: Establishing Mental Health and Pragmatic Ownership for Worthwhile 12 
Educational Resilience  13 
      14 
CLASS SIZE & CASELOADS  15 
 16 
PRESCHOOL PROGRAMS       17 

● Side By Side: Class Size/Caseload range of 8-12 serving PK students only 18 
● Appointment-Based: Resource Education Specialist Program (RSP) / 19 

Specialized Academic Instruction (SAI) teachers shall begin the school year with 20 
a target caseload of twenty-three (23) students. Caseloads may increase 21 
throughout the school year based on student needs and enrollment; however, at 22 
no time shall the caseload exceed twenty-eight (28) students, in accordance with 23 
California Education Code.      24 

      25 
ELEMENTARY SPECIAL DAY CLASSES 26 
Mild/Moderate Support 27 

● TK Structured Supports: Class Size/Caseload range of 8-10 serving TK students 28 
only 29 

● K-5 Structured Supports: Class Size/Caseload range of 10-12 serving two grade 30 
levels only (i.e. K/1, 2/3, 4/5) 31 

● K-5 Social-Emotional Academic Success (SEAS): Class Size/Caseload range 8-32 
10 serving up to three grade levels.       33 

Extensive Support/Moderate/Severe      34 
● TK-5 Extensive SUPPORTS: Class Size/Caseload range of 8-10 serving up to 35 

three grade levels.  36 
      37 
SECONDARY SPECIAL DAY CLASSES 38 
Mild/Moderate Support 39 

● Structured Supports: Class Size/Caseload range of 12-15  40 
● Social-Emotional Academic Success (SEAS): Class Size/Caseload range of 8-10 41 
● EMPOWER: Class Size/Caseload Range of 10-12 42 
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Extensive Support/Moderate/Severe: 1 
● Extensive Supports: Class Size/Caseload range of 10-12  2 
● Adult Transition Program (ATP): Class Size/Caseload Range of 12-15   3 

      4 
RESOURCE SPECIALIST PROGRAM (RSP)/EDUCATION 5 
SPECIALISTS/SPECIALIZED ACADEMIC INSTRUCTION (SAI) CASELOADS 6 
Caseloads will be reviewed periodically, and the District shall make reasonable efforts 7 
to monitor and balance assignments to ensure compliance and support effective service 8 
delivery to students. 9 
      10 
Elementary RSP Education Specialists: 11 
Resource Education Specialist Program (RSP) teachers shall begin the school year with 12 
a target caseload of twenty-three (23) students. Caseloads may increase throughout the 13 
school year based on student needs and enrollment; however, at no time shall the 14 
caseload exceed twenty-eight (28) students in accordance with California Education 15 
Code.  16 
  17 
Secondary RSP/SAI Education Specialists: 18 
Secondary RSP/SAI teachers shall begin the school year with a target caseload of 19 
twenty-three (23) students. Caseloads may fluctuate throughout the school year based 20 
on factors such as student need and enrollment; however, at no time shall the caseload 21 
exceed twenty-eight (28) students, in accordance with California Education Code. 22 
Caseload Waiver Process 23 
Education Specialists who agree to an RSP caseload waiver: If there is not Itinerant 24 
Education Specialist staff readily available to assume the excess caseload, substitute 25 
coverage for the corresponding Itinerant percentage shall be allocated and/or the 26 
Education Specialist will be offered voluntary time sheeting compensation for case 27 
management duties above 28 eligible students.  28 
      29 
SPECIAL EDUCATION RATIOS 30 
To ensure instructional efficacy and manage professional workload, the following 31 
standards apply to middle and high school general education classrooms: 32 

A ratio of  33% has been established for students with Individualized Education 33 
Programs (IEPs) relative to the agreed upon class targets in any single middle or high 34 
school general education section. This ratio is designed to ensure the diverse learning 35 
needs of all students are met and to maintain manageable workloads regarding IEP 36 
documentation, meeting attendance, and specialized instruction. The 33% is calculated 37 
as a percentage of the class size targets, as outlined in SECTION VII - CLASS SIZE 38 
AND STAFFING of the bargaining agreement. Specifically, the class size target is used 39 
as the denominator and the number of students with IEPs is the numerator. Homeroom 40 
and classes specifically designed for students with IEPs, such as Learning Strategies, 41 
are excluded from the 33% ratio. 42 

Administration will make every effort to balance classes as master schedules are being 43 
built. In the event a class section exceeds the 33% ratio, the administration shall meet 44 
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with the General Education Teacher and the Education Specialist/Instructional 1 
Assistant. This meeting shall serve to: 2 

1. Review the specific circumstances necessitating the enrollment ratio. 3 
2. Develop a formal Support Plan, which takes into account the unique 4 

circumstances and may include adding support such as, but not limited to: 5 
additional support staff, additional prep time, etc.  6 

 7 
SPECIAL EDUCATION TEACHER SIGNING AND RETENTION BONUS 8 
 9 
In order to address hiring shortages in specific special education teaching positions that 10 
are “difficult to fill,” PUSD offers a $6,000 signing and retention bonus to Education 11 
Specialists hired to teach in the following areas: Visually Impaired, Orientation and 12 
Mobility, Deaf and Hard of Hearing, and Extensive Supports/Moderate/Severe. Signing 13 
bonuses are paid in accordance with the stipulations below. 14 
      15 

1. Eligible teachers will possess the appropriate preliminary or clear special 16 
education teaching credential required for the teaching assignment. 17 

2. Teachers eligible for the signing and retention bonus will receive $750 at the 18 
completion of each of the first eight (8) semesters employed in the position. 19 

3. If PUSD releases a teacher from employment prior to the completion of 8 20 
semesters of teaching, they are not eligible to receive the balance of the $6,000 21 
signing and retention bonus; however, they are not obligated to repay the signing 22 
and retention bonus paid and earned to date. 23 

4. If PUSD releases the teacher prior to the end of a semester, the teacher is not 24 
eligible to receive $750 for that semester. 25 

5. If the teacher resigns from PUSD prior to the completion of 8 consecutive 26 
semesters of teaching, they may be obligated to repay the District for the signing 27 
and retention bonus they have earned to date. 28 

 29 
SPECIAL DAY CLASS (SDC) RELEASE 30 
Due to the unique demands of TK-Adult Transition Special Day Classes, SDC teachers 31 
have the option to secure substitute coverage to allow for dedicated, focused time to 32 
conduct necessary student assessments and to thoroughly prepare for IEPs. This 33 
coverage can be scheduled in half-day or full-day increments. This administrative release 34 
time will be covered by Special Education funds. 35 
 36 
*Preschool Education Specialists (ECSE) have dedicated time within their contracted 37 
workday specifically allocated for completing case management tasks. This ensures that 38 
they can effectively manage their caseloads and fulfill all necessary requirements. 39 
      40 
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 BLOCK DAY FORMULA 

# of students           # of days/year 

 6 and under  ½-1 day 

7-8 

  

 1 ½ days 

9-12 

  

 2 days 

 13-14 

  

 2 ½ days 

15+ 

  

 3 days 

 1 
 2 
TRANSITION IEP RELEASE TIME 3 
Education Specialists may access release time/substitute coverage to support 4 
coordination and teacher participation in transition IEP meetings. Comparable release 5 
time/sub coverage is also available for one general education teacher participant in 6 
each transition IEP meeting (typically from the sending IEP team/site).  This release 7 
time/sub coverage applies to all Education Specialists who will be attending transition 8 
IEP meetings (this is inclusive of RSP/SAI teachers and SDC teachers). 9 
 10 
 11 
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# of Transition 
Meetings 

(Elementary & 
D39) 

# of Transition 
Meetings 

(Middle/High) 

Sub Release Days 
(SPED) 

(For each ed. 
specialist present in 

meeting. One per 
site per meeting.) 

Sub Release Days 
(Gen. Ed.) 

(For one gen ed teacher 
present in meeting.) 

5-7 8-10 0.5 0.5 

8-14 11-17 1 1 

15-21 18-24 1.5 1.5 

22-28 25-31 2 2 

29-35 32-38 2.5 2.5 

36-42 39-45 3 3 

43-49 46-52 3.5 3.5 

50-56 53-59 4 4 

57-63 60-66 4.5 4.5 

64-70 67-73 5 5 

71-77 74-80 5.5 5.5 

78-84 80-86 6 6 

85-91 87-93 6.5 6.5 

92-98 94-100 7 7 
 1 
      2 
ELEMENTARY RSP RESOURCE SPECIALIST SUPPORTS 3 
      4 

● Itinerant Education Specialist Caseload Support: The intention of Itinerant Ed 5 
Specialist support is to help balance the caseload needs at the site.  6 
Teachers who work a .2 (up to 5.6 students), .4 (up to 11.2 students), .6 (up to 7 
16.8 students), or .8 (up to 22.4 students) contract at a site will: 8 

○ Carry a caseload and will be responsible for the full scope of Resource 9 
Education Specialist duties associated with these students, both direct 10 
student services and the IEP case management.  11 

○ Service and case management responsibilities shall be distributed in 12 
proportion to the itinerant’s time on campus, such that staff with reduced 13 
availability are assigned students whose service needs can be met within 14 
that limited time. 15 

○ Share assessment responsibilities for initial IEPs. 16 
○ Site Resource Ed Specialists caseloads will be monitored throughout the 17 

year, with the goal of any itinerant movement occurring at natural breaks 18 
(November, December, February, and Spring Break). 19 
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 1 
● Use of Time Banking Days for IEP Meetings: To limit the number of IEP meetings 2 

before and after school, and to support the participation of all IEP team 3 
members, the parties agree that, one Time Banking Day per month may be used 4 
to conduct IEP Meetings during the Ed Specialists’ workday.       5 
 6 

● Math Student Consumables: Education Specialists will continue to have access 7 
to district required math curriculum, including online resources, which will provide 8 
them with access to the student workbook pages for each unit of study for all 9 
grade levels, TK-5. 10 
 11 

● IAT Meetings: To eliminate redundancy of paperwork, Ed Specialists and Speech 12 
Language Pathologists shall have site-level access to the RtI console and other 13 
relevant student records. 14 

 15 
 16 
 17 
 18 
 19 
      20 
 21 
      22 
 23 
      24 
      25 
 26 
 27 
 28 
 29 
 30 
 31 
 32 
 33 
      34 
 35 
 36 
 37 
      38 
 39 
 40 
 41 
 42 
 43 
 44 
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SECTION XV – CONDITIONS OF AGREEMENT 1 
 2 
The District and the Federation agree that it is to their mutual benefit to encourage the 3 
resolution of differences through the Meet and Negotiation process. Therefore, it is 4 
agreed that the District and the Federation will support this agreement, for its term. It is 5 
further agreed that the Federation will assume responsibility for monitoring the overt 6 
activities of the members of the bargaining unit as they affect the management and/or 7 
operation of the District. 8 
 9 
Except as provided in this Agreement, no member of this Unit nor any member of the 10 
Board of Education, the Superintendent, or designee, shall seek change or improvement 11 
in any provision of this Agreement for the life of this Agreement.  Further, it is recognized 12 
that in the absence of specific provisions in this Agreement, all other matters are 13 
discretionary to the District to the extent that they are not contrary to or inconsistent with 14 
the specific provisions in this Agreement or State law. The District retains its rights to 15 
amend, modify, or rescind policies and practices referred to in this Agreement in cases of 16 
emergency. 17 
 18 
In the event that any provision of this Agreement is or shall at any time determined to be 19 
contrary to law by a court of competent jurisdiction, all other provisions of this Agreement 20 
shall continue in effect. 21 
 22 
It is agreed and understood that there will be no strike or concerted activity to interfere 23 
with the operation of the District by the Federation or any of its officers, agents, or 24 
members of the Unit during the term of this Agreement. 25 
 26 
There shall be signed copies of the final Agreement for the purpose of record for the 27 
Federation and the District. 28 
 29 
Within one (1) month of the ratification of this Agreement by both parties, the District 30 
agrees to have printed in an appropriate format a sufficient quantity as determined by the 31 
Federation.  The union will have responsibility for such distribution. 32 
 33 
 34 
 35 
 36 
 37 
 38 
 39 
 40 
 41 
 42 
 43 
 44 
 45 
 46 
 47 
 48 
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